MYHULOUITIAJIBHOE OBPA3SOBAHUE I'OPO/ HOSAIBPBCK

AIJMMUHAUCTPALNLUA

ITOCTAHOBJJIEHUE

23.08.2019 N°II-673

06 yTBepKAeHUM aAMMHUCTPATUBHOTO PErjiaMeHTa IMPexOoCTAB/IeHUS MYHUIUITATbHbIMU
00111€00pa30BaTe/IbHBIMU YUPEKAEHUSIMU MYHUIIUIIAIBHOTO 00pa3oBaHus ropoa Hoss6pbck
MyHUOMnaabHou ycayru «IIpemocraBienne nudopmanym 06 06pasoBaTe/IbHbIX IPOrpaMMax U
yueOHBIX IUIaHaX, padounx MporpaMMax y4eOHbIX KypPCOB, IPeAMETOB, JUCIIUILIVH (MOIYJIen),
Ka/IEHIAPHbBIX YUYeOHbIX rpadMKax B 3JIEKTPOHHOM BHUe»

C uenbio peasmsaiyu @DepepanbHoro 3akoHa ot 27.07.2010 N2 210-®3 «O6 opranmusauuu
MIPEeIOCTaBIEHMST TOCYJaPCTBEHHbIX Y MYHUIMIIAIbHBIX YCIYT», B COOTBETCTBMU C TIOCTAHOBJIEHMEM
Anvunanctpanym ropona Hos6pbeka ot 07.02.2019 N° I1-82 «O6 yrBepskmenun [Topsimka paspaboTku u
YTBEP)KAEHUSI  aAMMHMUCTPATUBHBIX  PErJIaMEHTOB  IPEAOCTAaBJIEHMS  MYHUIMIIAIbHBIX  YCIYT»,
PYKOBOJICTBYSICh Y CTaBOM MYHUIIMIIAJILHOTO 06pasoBaHusi ropop Hosiopbck, AnMuHucTpanusi ropopa
Hos16pbcka MOCTAaHOBJISI€ T:

1. VTBep,EU/ITb a,I[MMHMCTpaTMBHbIﬁ perjaamMmeHT IIpenoCTaBJIE€HMS MYHUIIUITIAJIbHBIMUA
00111e06pa30BaTeIbHbIMM  YUPEXKIEHUSIMU  MYHMUIMIIAIbHOrO  obpasoBaHusi ropon  HosiGpbck
MyHuImmnaabHon yoryru «IIpemocraBienne nHpopManyy 06 06pa3oBaTeIbHBIX MPOrpaMMax U YUeOHBIX
IIaHax, pabouux IMporpaMmax y4eOGHbIX KypCOB, MPeIMeTOB, OMCHUMUILIMH (MOAYJeH), KaleHoapHbIX
y4e6HbIX TpaduKax B 3JIEKTPOHHOM BUJI€» COTJIACHO MPUJIOKEHUIO K HACTOSIIIIEMY TTOCTaHOBJIEHMUIO.

2. TlpusHaTb yTPaTUBLINMU CUITY:

1) mocraHoBienne ApmuuucTpaiu ropoma Hos6pbcka ot 11.05.2018 N I1-462 «O6
YTBEPKIEHUN aAMMHUCTPATUBHOTO perjiaMmeHTa MpeaoCTaBIeHNS MYHUIUTIATbHBIMA
00111e00pa30BaTeNbHBIMY  YUPEKIEHUSIMM  MYHMUIIMTIAJBHOTO  obpasoBanusi  ropon  Hosi6pbck
MyHuIunaabHou yoryru «IIpemocraBnenne mHpopManyy 06 06pa3oBaTeIbHBIX MPOrpaMMax U YUeOHBIX
IJlaHaX, pabouMx MporpaMmax y4eOHBbIX KypCOB, MPEIMETOB, OUCHUILIMH (MOAYJIeN), KaJeHIapHbIX
yueOHbIX rpaduKax B 3JIEKTPOHHOM BUIIE;

2) mocraHoBjeHMe AnvmuHucTpauyu ropojga Hosiopbcka ot 16.11.2018 N° I1-1207 «O
BHECEHMM W3MEHEHM! B aIMMHUCTPATUBHBIM pErjaMeHT  IpedoCTaBJe€HUS MYHUIUITATIbHBIMUI
06111e00pa30BaTeNbHbIMY  YUPEKIEHUSIMM  MYHMIIMIIAJbHOTO  obpasoBanusi ropon  Hosi6pbck
MyHUIMIIaIbHOM yeiryru «IIpemocTaBienne nHdopManyy 06 06pa3oBaTe/bHBIX MMPOrpaMMax M YUeOHBIX
IJIaHax, paboumx IporpaMmax Y4eOHbIX KypCOB, MPEeIMETOB, AMCUMIUIMH (MOIyJsen), KaJeHIapHbIX
yueOHbIX rpadMKax B 3JIEKTPOHHOM BUIE», YTBEPIKAEHHBIM MOCTAaHOBJIEHNEM AIMMHMUCTpAIMK TOpopa
Hos6pbcka ot 11.05.2018 N2 I1-462».

3. Vmpasnenuto genamu ApmuHuctpanyy ropoma Hosiopbcka ([bsiuenko E.JI.) obGecrieunth



OIyOJIMKOBAHME HACTOSILEro ITIOCTAaHOBJIEHMS B TOPOACKOM OOIEeCTBEHHO-TIOJIMTUYECKON Trasere
«CeBepHas BaxTa».

4. YrpaBjeHUIO SKOHOMMUYECKOTO Pa3BUTHUS M MHBECTUIMI AgMuHucTpanmu ropoga Hosi6pbcka
(IOnpameBoit E.B.) obecneunTth pasmelleHMe HACTOSIIIETO IMOCTAHOBJIEHMS Ha OGUIMAIBHOM CaiTe
Anvuunctpanmmu roposa Hosiopbcka B MHGOPMalLMOHHO-TEJIEKOMMYHUKALUMOHHON ceTu «IHTepHeT».

5. KOHTpOJIb 3a MCIIOJIHEHMEM HaCTOAIIEro IOoCTaHOBJIEHVMS BO3JIOJKUTb HAa 3aMECTUTeEeJIAd I'naBb1

AIMyHUCTpaLMy,  KOOPAMHMPYIOIIEro BOIMPOChI B cdepe o06pa3oBaHMS M COIMAIBHONM 3allUThI
HaceJeHusl.

I'maBa ApMuUHMCTpaIMK ropoaa A.B. PomaHoB



N.JI. MibIHKOBCKast
34-58-47

CorsiacoBaHoO: yIPaBJISIOUINIA JeamM E.JI. IpssueHKO

MepBbIl 3aMeCcTUTe b ['1aBbl AIMUHUCTPALNA A.B. Biacos

3amecTuTe b ['1aBbl A IMUHUCTpALINK H.H. I'yokosa

HavalbHUK [TY B.C. 3axapoBa

HavajabHUK O C.U. dareeBa

Pacceinka: ynpasnenue genavu, [TV, O YVOPul, 1O, I'OIII" «CeBepHast BaxTa»



[Tpunoskenue

YTBEP)KIEH
[IOCTaHOBJIEHVEM

Anmunucrpaiuu ropoga Hosg6pbcka
ot 23.08.2019 N° I1-673

AJZMMHMCTPATUBHBIN PErJIaMeHT IPeJOCTaBIeHUSI MYHUIMIIATbHBIMU
00111€00pa30BaTe/IbHBIMU YUPEKAEHUSIMU MYHUIIUIIAIBHOTO 00pa3oBanus ropos Hosiopbck
MYHUIIMIIAJIbHOM yeayru «IIpemocraBienne nHdopmanyy 06 06pa3oBaTe/IbHbIX IIpOrpaMMax u
yueOHBIX IUIaHaX, pa0ouMx MporpaMMax y4eOHbIX KypPCOB, IPEAMETOB, JUCIIMILIVH (MOIYJIeN),
Ka/IeHIAPHbBIX YUYeOHbIX rpadMKax B 3JIEKTPOHHOM BHUe»

I. O61IMe no10KeHus
1. IlpeameT pery/iMpoBaHMUsI aIMUHUCTPATHMBHOTO perjiaMeHTa

1.1.  AgMMHMUCTpPATUBHBIN perjiaMeHT TIPeIOCTaBIEHNST MYHUIIATIATIbHBIMU
06111e00pa30BaTENbHBIMY  YUPEKIEHUSIMM  MYHMIIMIIAJBHOTO  obpasoBanmsi  ropon  Hosibpbck
MyHUIIUITATbHON yeayryu «[IpemocraBiienne mHbopmalyy 06 06pa3oBaTeIbHBIX MPOrpaMMax U yUeGHbIX
IJIaHax, pabouux MmporpaMMax y4eOHbIX KYpCOB, IMPEAMETOB, AVCUMUIUIMH (MOIYyJeN), KaJeHIapHbIX
y4eOHbIX rpaduKax B 3JIEKTPOHHOM Buuae» (majsiee — agMUHUCTPATUBHBIA perjiaMeHT, MyHUIUIAIbHAasT
ycayra) paspaborad B cootBeTcTBUM ¢ DemepanbubiM 3akoHOM OT 27 mrosst 2010 roma N° 210-d3 «O6
OopraHm3aluy IMpeaoCTaB/JeHNs] TOCYAapPCTBEHHBIX M MYHMIIMIAIbHBIX yCIyr» (manee — DemepasbHbIiA
3akoH N° 210-D3).

1.2. TIpegmerom peryimpoBaHusl aIMUHUCTPATUBHOTO perjamMeHTa SBJSIOTCS OTHOIIEHUS,
BO3HMKAIOIIIME B CBSI3U C MPeNOCTaBIeHNeM MYHUIIUTIATbHON YCIYTH.

2. Kpyr 3asBuresein

1.3. 3agBuTenaMu Ha IpeAOCTaBJIe€HME MYHUIMITAIILHON YCIYTU SBISIOTCS (Bu3ndecKkue wWin
IopuadecKye auia (majaee - 3asIBUTENN).

1.4. I1pu npegocTaBieHM MYHULIIMIIAIBHOM YCJIYTU OT MMEHU 3asiBUTeJIel BIIpaBe BBICTYINATh UX
3aKOHHbIE TPEACTABUTENN WIM UX TMPEACTaBUTENM IO HOBEPEHHOCTM (Hajiee TaKkKe - 3asBUTEID),
BBIZAHHOM ¥ O(GOPMJIEHHOM B COOTBETCTBMM C TpPakJaHCKMM 3aKOHOZATEJbCTBOM Poccuiickoin
®denepanun.

3. Tpe6oBaHusI K NOPSAKY MHGOPMIPOBAHMSI O IIPEJOCTABICHUN MYHUIIUIIATBHOM YCIIYTU

1.5. Tlonyuyenme umHbopMaImMu 3asBUTEISIMM IO BOIMPOCAM IMPENOCTaBIEHUSI MYHUIUIIATbHON
YCIIyTH, CBEIEHMIA O XOJIe TTPEeOCTaBJIEHNST YCIYTH, @ TAKKE CITPABOYHONM MHGOPMAIMU, OCYILIECTBIISIETCS:

- TpU JIMYHOM OOpaIlleHUM 3asBUTENII HEMOCPEICTBEHHO K CIEHMATIMCTaM MYHUIMUITATIbHOTO
006111e06pa30BaTENbHOTO YUPEKAEHNSI MYHUIIUMIIAILHOTO oOpaszoBaHus ropon HosiopbCK, KOOPAMHAIINIO
IesTeTbHOCTY, KOTOPOT'O OCYIIECTBJISIET IeapTaMeHT o6pa3oBaHust AgMmuHucTpanyy ropoaa Hos6pbcka
(masiee — MyHUIMTIAJIbHOE OOI1IE06Pa30BaTEIbHOE YUPEKAEHME);

- C JCIIOJIb30BaHMEM CpEeACTB TejeOHHOV CBS3M IIpU OOpallleHMM B MYHUIMUIIATIbHOE
006111e06pa3oBaTeIbHOE YUPEKAEHUE;

- myrem oOpamieHusi B NUCbMeHHOM ¢opmMe TIOUTO B  agpec  MYHUIUIIAJIbHOTO
00111e06pa30BaTEIbHOTO  YUPEXKAEHUSI WM 10 afgpecy 2JIEKTPOHHOM TMOYThl MYHUIMIIAIbHOTO
006111e06pa30BaTEIbHOTO YUPEKIEHMUS;
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- Ha CTeHJaX M/WIM C UCIIOb30BaHMEM CPECTB 3JIEKTPOHHOTO MHMOPMMUPOBAHMS B ITOMEIEHUN
MYHUIIUITAILHOTO 00111€06pa30BaTe/IbHOTO YUPEKAEHMS;

- Ha odummarbHOM caiTe ApmuHuUCTpanMu ropoma Hosibppcka B MHMOpPMAIMOHHO-
TeJIeKOMMYHMKAIIMOHHOV ceTn «VHTepHeT»: http:/www.admnoyabrsk.ru (masee - oduimagbHbI CalT
AMyHUCTpaumn ropoja Hosi6pbcka), Ha obuIaIbHOM canre MYHUIIMTIAJIBHOTO
006111€06pa30BaTEIbHOTO YUPEKIEHNS;

- B TOCYyAApCTBEHHON WHGOOPMALMOHHON cucteMe <«ENWHBIM TOpPTaJl TOCYJapCTBEHHBIX WU
MYHMIMIAIbHBIX ~ yoiyr  (pyHKumin)»  www.gosuslugi.ru (mamee - EnusHbli mopran)  w/wim
«PernoHanpHbIl TOPTaA TrOCYJapCTBEHHbIX UM MYHUIMMAAbHBIX yoiayr (byHkumit) SImano-Henerkoro
aBTOHOMHOTO OKpyra» www.pgu-yamal.ru (zasiee — PermoHa/bHbIN TOPTA).

Ha Egunom noprasie u /v PervoHaabHOM MOpTaje pasMeliaeTcs: caeayoias nHGopMaims:

1) wucuepmbIBarOlIMii  TepedyeHb JTOKYMEHTOB, HEOOXOOMMBIX  IJISi  TIPeJOCTaBJIeHMS
MYHUIIUTIAJIBHOW YCIYTH, TpeboBaHMS K O(QOpMJIEHMIO YKa3aHHBIX [TOKYMEHTOB, a TaKKe IlepeyeHb
IOKYMEHTOB, KOTOpbIE 3asBUTEJIb BIIPAaBe MPEICTAaBUTDb [0 COOCTBEHHO MHULIMATUBE;

2) KpyT 3asiBUTEJIEN;

3) CPOK IpeaoCTaBIeHNSI MyHUIIUITIATbHON YCITYTH;

4) pe3ysbTaThl MPEIOCTABIEHNSI MyHULIMIIAIbHOM YCJIYTH, MOPSIOK MPENCTaBaeHMs] JOKYMEHTa,
SIBJISIFOIIIETOCST PE3YJIbTaTOM MPENOCTaBIEHSI MyHUIIUITIAIbHON YCITYTH;

5) pasmep mu1aThl, B3MMaeMO¥ 3a IIPeJOCTaB/IeHNe MYHUIIMIIAIbHOM YCIYTIH;

6) MCUYepITbIBAIOIINIA ITepeYeHb OCHOBAHMIA AJIS IPUOCTAHOBJIEHMS MM OTKa3a B MPeIOCTaBJIEHNUN
MYHUIUTIAIBHOM YCITYTH;

7) o mpaBe 3asgBuUTeNSI HA AocyAeOHOe (BHecymeOHOe) oOskasioBaHMe NeMCTBUM (Oe3meiicTBuUsI) U
peleHuii, MPUHSITHIX (OCYIIECTBIIIEMbIX) B XOZ€ MTPeAOCTaBIeHNSI MyHUIIUTIATIbHOM YCITYTH;

8) dopmbl 3agBieHuii (YBeOOMJIEHMI, COOOIIEHMI), MCIOJb3yEMble IIpU IPeIOCTaBIEHUN
MYHUIUTIAIBHOW YCITYTH.

HocTymn K yKa3aHHOV MH(pOpMalMM MPeJOCTaB/ISIETCS 3asiBUTENIO GecriyiaTHO, 6e3 BBITIOJHEHMS
3asIBUTEJIEM KaKuX-I1M00 TpeOOBaHMII, B TOM uucje 6e3 MCIOJb30BaHMS MPOrpaMMHOIO OOGecredyeHus,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKMEe CPelCTBa 3asBUTENS TpeOyeT 3aKIIOUEHMs JIMIEH3MOHHOTO WU
MHOTO COTJIAIlIeHMsI C TIpaBO0bsIaiaTesieM ITPOrpaMMHOTO ObecIieueHnsi, TpeayCMaTPUBAIOIIETO B3YIMaHMe
TJIaThl, PETMCTPAIMIO UM aBTOPU3AIMIO 3asIBUTEJIST UJIU TIPEJOCTABJIEHE VM TIEPCOHATbHBIX JaHHBIX.

1.6. Ilpu oTBeTax Ha TejedOHHbIE 3BOHKM M OOpallleHNs 3asgBUTEJIeN JMUYHO B IPUEMHbIE Yachl
CHEIMATUCT MYHUIMIIABHOTO O00IIe06pa3oBaTeIbHOTO YUPEKAEHUS TOAPOOHO U B  BEXKJIMBOM
(kOoppekTHOV) ¢opmMe MHOOPMUPYIOT OOPATMBIIMXCS IO MHTEpecyrIlmM ux Borpocam. OTBerT Ha
Tesiec)OHHbBIN 3BOHOK JAO/DKEH HAaUMHATHCS ¢ MHGOPMAaIUY O HaMEHOBAaHUM OpPraHa, B KOTOPBIN MOCTYIIUI
3BOHOK, " (paMuIny CIIelyaancTa, MPUHSBIIETO TeJie(OHHBIN 3BOHOK.

[Ipy HEBO3MOKHOCTM CHEIMaJNCTa, IPUHSBIIETO 3BOHOK, CAaMOCTOSTEJIbHO OTBETUTh Ha
MTOCTaBJIEHHbIE BOIIPOCHI OOPATUBIIIEMYCST JIMIY COOOIAeTCsT Tesie(OHHbI HOMEp, 0 KOTOPOMY MOSKHO
MOJTYUUTh MHTEPECYIOIIYIO ero MHbopMaIuio.

YcTHOe MHGOpPMIMpPOBaHNe OOPaTUBIIIETOCs JIUIIA OCYIeCTBIIsIeTcs: He 60s1ee 10 MUHYT.

B ciyyae ecnu gt MOATOTOBKM OTBETa TpeOyeTcsl IMPOMOIKUTENIbHOE BpeMsl, CIelyaIyucT,
OCYIIECTBJISIIONINI yCTHOe MH(OpMMUpOBaHMe, TpeasiaraeT HampaBUTh OOpalleHue O IPemIoCTaBJIEHUN
MMCbMEHHOM MHGOpPMalMKY IO BOMPOCAM MPeNOCTaBIeHUsS MYHUIIMIIATIBHOM YCIyTM JinOO HasHayaeT
Ipyroe yoobHoe [IJIs 3aMHTEePeCOBAaHHOTO JIMIIA BPEMSI IJIs1 YCTHOTO MH(GOPMUPOBAHMSL.

[TncbmeHHOe MHDOPMMUPOBaHYE O BOIIPOCaM MOPSIIKA MTPeIOCTaBAeHMS] MyHUIIUTIATbHOM YCITYTY
OCYIIIECTBJIIETCS IIPU MTOTYUYEeHUY OOpalleHs 3aMHTEePEeCOBAHHOTO JIUIIA O MPeNOCTaBIeHUN MMCbMEHHOM
mHbopMaIMK 1O BOIMPOCaM MPeOCTaBIeHsI MYHUIUTIATbHOM YCITYTH.

CrnenMa/McThl  MYHUIIMIAIBHOTO  0OOII[e00pa30BaTeIbHOTO  YUPEXKAEHMs, YYacTBYIOIIME B
OpraHu3aIyy MpeaoCTaBJIeHNs] MyHUIIUITAIbHOM YCIYTH, OTBETCTBEHHBIE 32 PaCCMOTpeHMe obpalieHus,
obecrieuBarOT OOBEKTUMBHOE, BCECTOPOHHEE ¥ CBOEBPEMEHHOE pPacCMOTpeHue OoOpalleHusl, TOTOBSIT
MMCbMEHHBIV OTBET MO CYIIECTBY IMOCTABJIEHHbBIX BOITPOCOB.

PaccmoTpenne muchbMeHHBIX OOpaIleHui OCyIlecTBiseTcss B TedeHue 30 OHEN C MOMeHTa MX
perucTpauuu B Topsigke, ycraHosieHHOM DepmepanbHbiM 3akoHOM or 02 mas 2006 roma N° 59-D3



http://www.admnoyabrsk.ru/
http://www.gosuslugi.ru/
http://www.pgu-yamal.ru/

«O mopsimke paccMoTpeHust obpailieHuit rpasxkgaH Poccuiickonn @Depeparmu», MyTeM HaIpaBJIeHUS
OTBETOB ITOUYTOBBIM OTIIPaBJIEHMEM WM B (POpMe 3JIEKTPOHHOI'O COOOIIEHMS IO aJpecy 3JIEKTPOHHOM
MTOYTHI JINOO uepe3 EmyHbiii moprai u/mim PermoHa/ibHbIMA IOPTajl, C MOMEHTA pealu3aliuy TEXHUIECKON
BO3MOXXHOCTH, B 3aBUCHMMOCTH OT CIIoco6a o6GpallieHus 3asBUTeJIs.

1.7. TlucbmeHHBIN OTBeT Ha oOOpallleHue, cojepKalmii  QaMWIKMI0O M HOoMmep TejiedoHa
VICTIOJTHUTEJISI, TIOAMMCHIBAETCS TOJIKHOCTHBIM JIMIIOM MYHMIMIIAJBHOIO 00I11e06pa3oBaTeIbHOTO
YUpeXKIEHMS.

1.8. B ciyuae ecsim B obpallieHUM O MPedoCTaBJe€HUM MUCbMEHHOV MH(OpMAaIMy He YKa3aHbI
dbamMmwimusg uIa, HampaBMUBIIEro oOpallleHue, WIM IIOUTOBBIM afpec, MO KOTOPOMY [OJDKEH OBITh
HaImpaBJIeH OTBET, OTBET Ha oOpallleHle He HallpaBJIIeTcs.

I1. CTaugapT npeaocTaB/IeHNsI MYHUIIUIIATIBHOM YCTYTH
1. HaumeHOBaHMe MYHUIIUTIAIBHON YCIYTHU

2.1. HaumenoBanme mMyHuUIMNaIbHOM  yonyru:  «IIpemoctaBienme  mHbOpMauum 06
06pa3oBaTeIbHBIX ITPOrpaMMax M yYeOHBIX IJIaHaX, pabounx mporpaMmax y4eOHbIX KypCOB, TPEeIMETOB,
OVCUUTUIMH (MOJLyJIel), KaJIeHJApHBIX YUeOHBIX IpaduKax B 3JIEKTPOHHOM BUJIE».

2. HammeHoBaHMe MCIIOTHUTE/ISI MYHUIMIIAIBHOM YCTYTYU

2.2. MyHuIMNasbHYIO YCIYry MpPefoCTaB/SIIOT MyHUIMIIAAbHblE OOIIeoOpa3oBaTeabHbIe
YUpesKIeHUsT MyHULIMITAIBHOTO 06pasoBaHust ropos HosiOpbCck, KOOpAMHAIMIO ESTeIbHOCTU KOTOPBIX
OCYILLeCTBJIsIeT AenapTaMeHT obpa3oBaHusi AgmuHuctpauyuyu ropopa Hosibpbcka, cBemeHUsI O KOTOPBIX
M3JI0KeHbI B TpuiioskeHny N° 1 K aAMMHUCTPATUBHOMY perjiaMeHTy (fasiee — Y IOJITHOMOYEHHbIV OpraH).

2.3. Cneumanuctbl YIOJIHOMOYEHHOTO OpraHa He BIpaBe TpeOOBaTb OT  3asBUTENS
OCYIIIECTBJIEHNS IEVICTBUIA, B TOM YMCJIe COTJIACOBAHMI, HEOOXOAMMBIX IJIS1 TIOJTYUYE€HUS] MYHUITUITATbHOM
YCIYTU U CBSI3aHHBIX C OOpallleHueM B MHble OpraHbl MECTHOI'O CaMOYIIpaBJieHMs], TOCyAapCTBEHHbIe
Oprasbl, OpraHM3aluy, 3a UCKIIOUYEHMEM MOTyUYeHMS] YCIYT, TOJyuyeHMs] AOKYMEHTOB U MHbopmauum,
IpeOCTaB/sIeMbIX B pe3ysbTaTe MpPeNOCTaBIeHUsl yCJIYyT, BK/IIOUEHHBIX B IepevyeHb YCJIYT, KOTOpble
SIBJISIIOTCST  HEOOXOAMMBIMM UM O0OSI3aTebHBIMM  [IJI1  MIPENOCTaBJIeHMsS] MYHUIUIIAIbHBIX  YCIIYT,
yTBep)KIeHHbl perieHneM ["'opoackoit [Iymbl MyHULIMITAIBHOTO 0Opa3oBaHus ropog, Hosiopbek.

3. Onucanme pe3ysibTaTa MPeAOCTaBIEHNS MYHULUIIATBHOM YCIIYTU

2.4. Pe3ynpTaToM TMpeIOCTaBICHUS MYHUIMNAIBHON YCIyTHM SBISETCS IpeloCTaBIeHUE
3asiBUTEN0 HHPOpMaIu 00 o0pa3oBaTeNbHBIX IpOrpaMMax M y4eOHBIX IJIaHaX, 0 pabodux mporpammax
y4eOHBIX KypCOB, PEAMETOB, JUCHUIUIMH (MOAYyINeH), KaleHJapHbIX Y4eOHBIX rpaduKax, peaan3yeMbIX
YHoMIHOMOYEHHBIM OpraHoM oQopMileHHas Ha OjaHKe YIOJIHOMOYEHHOrO opraHa (naiee —
UHpOpMAIIHS).

4. Cpoxk npenocTaBIeHNsI MyHUIIUIIAIBHOM YCITYTU

2.5. Cpok mpemocTaB/ieHMs] MYHUIUIIAIBHON YCAYTM C YYeTOM HeOOXOOMMOCTM OOpalleHus] B
OopraHmM3anuy, y4acTBYIOIIMe B MPeNOCTaBJIEHNM MYHUIIMIIAIBbHOM yCIyru He 6Gosnee 30 KajeHAApHbBIX
IHel C MOMEHTa perucTpanuu 3asiBjieHus1 (3ampoca) M MHbIX [TOKYMEHTOB, HEOOXOIMMbBIX MJIst
MIpelOCTaBIeHMS MYHULIUITAIBHOM YCIIYTH, B Y TIOTHOMOUYEHHOM OpraHe.

2.6. B cimyyae HampaBsieHMsI 3asBUTENIEM 3alpoca M MHBIX JOKYMEHTOB, HEOOXOOMMBIX IJIsi
MIPeOCTaBAeHNS MYHUIUMIAIBHON YCJIYTH, TOCPEACTBOM IIOYTOBOTO OTIIPABJIEHMSI, B 3JIEKTPOHHOM
dbopme, CpoK TpeAoOCTaBA€HMUSI MYHUIIMIIAIBHOMW YCIYTY MCUUCIISIETCS CO OHS PEerucTpaiyyu 3ampoca B
VY 1I0JTHOMOYEHHOM OpTraHe.

2.7. Cpok BblgauyM (HampaBjeHMs1) pe3yJbTaTa IPeAOCTaBIEHUSI MYHUIUIIAIbHOM YCIYTHU,



COCTaBJISIeT:
1) mpu mMyHOM NpMeMe - B IeHb OOpallleHNsl 3asBUTEIS;
2) B 9JIEKTPOHHOM (hOpMe — B CPOK, He IPEBBIIIAIOIINIT OJJHOTO paboyero JHS;
3) mocpeCTBOM ITOYTOBOT'O OTIIPABJIEHNS - B TeUEHMEe 3 KaJIeHOAPHbBIX THEIA.

5. HopmaTuBHBIe MpaBoOBbIe aKThI, PEryJIUPYIOLIYe IIPeJOCTaB/IeHN e
MYHULIMIIAIBHOU YCTYTU

2.8. TlepeueHb HOpPMATMBHBIX TPABOBBIX aKTOB, PETYJIMPYIOIIMX  IpPeIOCTaBIeHNe
MYHUILUIIAIBHON YCJIYTH (C YKa3aHMEM UX PEKBU3UTOB M MCTOYHMKOB OPUIMATBHOTO OIYOIMKOBAHMS),
pasmelieH Ha oduimasbHOM caiTe AnmuHMUCTpauuyu ropoma Hosibpbcka, oduimMagsbHOM —caiiTe
MYHUIUIIAJBHOTO  001Ie06pa3oBaTeIbHOIO  yupekgeHus — (majee -  ouIManbHBIA — CaT
Yno/siHOMOYeHHOTO opraHa), Ha EguHom nopTasie u PerroHasbHOM mopTase.

6. cuepnibIBaOIINii IepeUyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM
C HOPMATUBHBIMM IIPABOBbIMM aKTaMM JJISI IPEJOCTABICHUSI MYHULIMIIAIBHON YCIYTHU U YCIIYT,
KOTOPBIE ABJISIIOTCSI HE00XOAMMBIMHU ¥ 00513aTe/IbHBIMM /ISl IIPEI0CTaBIeHNUS MYHUIIUIIATbHOM
YCIIYTU, OAJIE)KAIMX MMPEeACTABIEHUIO 3asIBUTE/IEM, CIIOCO0OBI MX MOTyYeHMSI 3asiBUTE/IEM,
B TOM YMCJIe B 3JIEKTPOHHO (hopMe, MOPSAAOK MX MPeACTaBICHNUS

2.9. OcHoBaHMeM JIsI Hayajia OKa3aHMs MYHUIIUITAIbHON YCJIYTUM SIBJISETCS TOCTYILIEHME B
VYIIOTHOMOYEHHBIM OpraH 3arpoca O MpPenoCTaBJIeHMM MYHMUIMIIAJIbHOM YCAyTU (Hajsee — 3asiBJieHMe,
3a1poc).

2.10. 3asgBiieHMe O IpPemOCTaBJIEHMM MYHULMIIAIBHOM YCJIYIM IIPEICTaB/SIeTCSI B CBOOOITHOM
dopme. PeromeHmyemasi ¢opMa 3asgBjieHUMs IIpMBefeHa B mpuiokeHun N° 2 K aJMUHUCTPATUBHOMY
perJiaMeHTy.

2.11. 3asByieHne (IOKYMEHTbI) MOXKET OBITh MOAAHO 3asBUTEIEM B YIIOJJHOMOYEHHBI OpPraH B
3JIEKTPOHHOM (hOpMe OJHUM U3 CJIEAYIOIIMX CIIOCOOOB:

- ¢ ucroJib3oBanmem EnuHoro moprasia u/minu PernoHanabHOro nopraia (C MOMEHTa peansaiuin
TEeXHUUECKON BO3MOXKHOCTM);

- C VICTTOJTb30BaHMeM OQUIIMAIBHOTO caiTa Y TOJIJHOMOUYEHHOT'O OpraHa;

- IOCPEICTBOM 3JIEKTPOHHOM MOYThI Y TOJTHOMOUYEHHOTO OpraHa.

2.12. Tlpum snuyHOM oOOpalieHuyu 3asaBUTENS 32 YCOIYrOi  IMPeIbsIBJISETCS  JTOKYMEHT
YIOOCTOBEpSIIONINI JIMYHOCTb. [Ipy oOpallleHny MpefCcTaBUTEeNsT 3asBUTENST MPebsIBISETCS JOKYMEHT
YIOOCTOBEPSIIONINI JIMYHOCTb TPEICTAaBUTENT ¥ TOBEPEHHOCTb, COCTaBJIEHHAass B COOTBETCTBUM C
TpeOOBaHMSAIMM TI'PAKAAHCKOIO 3aKOHOmaTeabCcTBa Poccuiickon @epmepaumy, ambO MHONM TOKYMEHT,
conepsKalluii TTOJTHOMOYUMS TIPEICTAB/ISITh MHTEPEChI 3asBUTENISI TIPU MPEIOCTABIEHUM MYHULIUITATbHOM
YCITYTHU.

2.13. TlepeueHb TOKYMEHTOB, ITpUJIaraeMbIX K 3asIBJIEHUIO, He TpeGyeTcs.

2.14. ]JlokyMeHTbI, TIpefCTaBjisieMble 3asiBUTENEeM, AOJIKHbI COOTBETCTBOBATh CJIEIYIOIIUM
TpeOGOBaHUSIM:

- B JIOKyMEHTaX He JO/DKHO ObITb TOAYMCTOK, IPUIMCOK, 3aYepPKHYTHIX CJIOB U WHBIX
HEOT'OBOPEHHBIX VICITPABJIEHNI;

- IOKYMEHTbI He JJO/DKHBI ObITh MCIIOJIHEHbI KapaHIAIlIoM;

- MOKYMEHTBI He IOJIKHbI MMETb MOBPEKIEHUI, HAJMUME KOTOPBIX MTOIMYCKAaeT MHOTO3HAYHOCTD
MCTOJIKOBAHMSI COZlepsKaHMsI.

7. UcuepnibIBaIONUINIA TIEPEeUYE€Hb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMaTUBHBIMU IIPABOBBIMYU aKTaMU JJIsI IPEAOCTABIEHUSI MYHUIMIIATBHOM YC/IYTU, KOTOpbIe
HaXOJsTCSI B PacIOpsDKEHUM roCyAapCTBeHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIeHUS U
MHBIX OPTaHOB, YYaCTBYIOIIUX B MIPEAOCTABIEHMY MYHULIMIIAIBHOM YC/IYTU, KOTOPbIE 3asIBUTE/Tb
BIIpaBe MPeCTaBUTh, a TAK)Ke CIIOCO0bI VX MOJTYUYEeHMUS 3asIBUTEISIMU,



B TOM 4YMcCJjie B 3]16KTpOHHOI71 (l)opme, MMOPSAIOK UX IMpeaCcTaB/ICHUSA

2.15. B cooTBeTcTBMM C aIMMHMCTPATMBHBIM perjaMeHTOM He TpebyIoTCs TOKYMEHTHI,
HeOOXOIMMbIe MJIs IPeoCTaBIeHUs MYHULMIAJIbHOM YCJIYTM, KOTOpble HAXOHSTCS B PaCIOPSIKEHUN
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHMS I MHBIX OpPTaHM3aIyi, 3arpaliiBaeMbiX
B paMKaxX MeXBeIOMCTBEHHOIO MH(OPMAIMOHHOIO B3aMMOIENCTBMUSI, KOTOpbIe 3asBUTEb BIIpaBe
MIpeCTaBUTh [0 COOCTBEHHOM MHULIMATHBE.

8. YKkaszaHue Ha 3ampeT Tpe60BaTh OT 3asABUTEJIeN

2.16. CrierranmcTbl Y IOJTHOMOYEHHOT'O OpraHa He BIIpaBe TPebOBaTh OT 3asIBUTEIS:

1) mpencraBieHnsT JOKYMEHTOB M MHGOPMAIMY UM OCYILECTBJIEHUS AECTBUM, MpeACcTaBIeHue
WM  OCYIIECTBJIEHME KOTOPbIX He IPeAyCMOTPEHO HOPMATUMBHBIMM  IIPABOBbIMM  aKTaMU,
PEryMpyIoLIMMM OTHOILIEHNSI, BO3HUKAIOIIME B CBSI3U C MPeNOCTaBIEHNEM MYHUIIUIIAIbHOW YCITYTH;

2) TpeacTaBjeHUsT MOKYMEHTOB M MHGOpMAaIMM, B TOM YMCJIe TOATBEPKIAIONINX BHECEHUE
3asgBUTEJIEM IUIAThI 3a MPEJOCTaBIeHNEe MYHUIIMUIIAIbHON YCJIYTH, KOTOPbIe HAXOASTCS B PACIIOPSKEHUN
OPraHoOB, MPEIOCTABJISIIONINX TOCYIapCTBEHHbIE YCJIYTM, OPraHOB, MPEAOCTAB/ISTIONIX MYHUIIUITATbHbBIE
YCIYTM, WMHBIX  TOCYJApCTBEHHbIX  OpPraHoOB, OPraHOB MECTHOI'O  CaMOYIIpaBjeHusi  Jmbo
MOABEJOMCTBEHHBIX T'OCYITapCTBEHHBIM OpraHaM WY OpraHaM MEeCTHOTO CaMOYITpaBJIEHNsSI OpraHu3alunii,
YYaCTBYIOIIMX B MPEJOCTABJIEHUM IPeIyCMOTPEeHHbIX YacTbio 1 cratey 1 PemepasbHOTO 3aKOHA
N2 210-®3, B COOTBETCTBMM C HOPMATMBHBIMM TpaBOBbIMM akTamu Poccuiickoin @emepannm,
HOPMAaTUBHBIMM IIPaBOBbIMM aKTamyu cyobekToB Poccmiickoinn @Depepaiiym, MYHUIUTIATbHBIMMU
MPaBOBBIMM aKTaMM, 3a MCK/IIOUEHMEM JTOKYMEHTOB, BKIIOUEHHBIX B OINpeAeIeHHbIN YacTbio 6 cTaTby 7
®enepanbHoro 3akoHa N° 210-D3 nepeueHb JOKYMEHTOB;

3) mpencTaBIeHUsT JOKYMEHTOB ¥ MHGOPMAaIMM, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTb KOTOPBIX
He YKasblBaJMCh IIpU IepBOHAYAJIbHOM OTKa3e B IMPEeIOCTABJIEHUM MYHUIMIIAIBHOW YCIIyTH, 3a
VCKJIIOUEHNEM CJIeNYIOIIUX CITyYaeB:

- U3MEHeHMe TpebOBaHMII HOPMATUBHBIX IMPAaBOBBIX aKTOB, KacaloOIIMXCS IPeIOCTaBJIEHMUS
MYHULUIIAIBHON ~ YCJIYTM, TIOCJAe TepBOHAYaJbHOM TMOJAuM  3asBJ€HUsI O IperoCTaBeHUU
MYHUIIUTIATLHON YCITYTH;

- HaMuye omMOOK B 3asIBJIEHUM O TPENOCTaBJIEHUY MYHUIIMITAIBHON YCIYTU U AOKYMEHTaX,
TIOJIAHHBIX 3asABUTEJIEM TIOC/IE TIEPBOHAYAIBHOTO OTKAa3a B MPEIOCTaBIEHNM MYHULIMITAIIbHOM YCIYTY U HE
BKJIIOUEHHBIX B IIPEJICTaBIE€HHbI paHee KOMILJIEKT TOKYMEHTOB;

- JICTEUEHMEe CPOKa JIeVCTBUSI JOKYMEHTOB MJIM M3MeHeHe NHGOPMAaIM TocJie epBOHAYaIbHOTO
OTKa3a B MPeIOCTaBIeHNM MYHUIUIIATIbHOM YCITYTH;

- BbISIBJIEHME JIOKYMEHTAQJIbHO TMOATBEPKIEeHHOro dakra (IPU3HAKOB) OIIMOOYHOTO WA
MIPOTMBOIIPABHOTO  AeNCTBUS  (6e37eiCTBMSI) MAO/DKHOCTHOTO JIMIIA OpraHa, IpeAoCTaBJISIOIIETO
MYHUIIUTIAJIbHYIO YCIYTY, MPU MepBOHAYAJbHOM OTKase B MPeJOCTaBJIeHUM MYHUIIUITATIbHON YCIYTH, O
YeM B MMCbMEHHOM BHM[€e 32 MOJMNUCHIO PYKOBOAMUTEJIS YTIOJITHOMOYEHHOTO OpraHa, MpeJoCTaBJISOIIEro
MYHUIIUTIAIBHYIO YCIYTY, YBEOOMJISIETCS 3asiBUTEJIb, a TAKXKe MPUHOCSTCS M3BMHEHUS 3a OCTaBJIeHHbIE
HeynobOCTBa.

2.17. Cnernmanuctbl Y IOJTHOMOYEHHOTO OpraHa He BIpaBe OTKa3bIBaTh 3asiBUTEJIO:

- B MpMeEMe 3ampoca ¥ MHbBIX JOKYMEHTOB, HEOOXOOMMBIX IJIS1 TMPeOOCTaBIeHUST MYHUIIUIIATbHOM
YCIyTU, B Cydae, €CJM 3alpocC M JTOKYMEHTbl, HeOOXOAVMbIe MJIS MPeNOCTaBJIeHUs] MYyHUIIUITATbHOM
YCJTYTU, TIOaHbI B COOTBETCTBUM C MHGOPMAIIMEN O CpOKaX U MOPSIIKE IMPeIoCTaBIeHMsT MYHUIIUTATbHOM
ycayTu, onyoamkoBanHou Ha Equuom noprasie u (M) PerroHasbHOM MopTase;

- B IIPeJOCTaBJIEHNY MYyHUIIMIIAILHON YCIYTU B C/Tydae, eCJIM 3arpoC M JOKYMEHTbI, HEOOXOAMbIe
IJIS. TIPeIOCTaBJIeHNsI MYHUIIMITAJIIbHOM YCJIYTH, TOAAHbI B COOTBETCTBMM C MHMOpMaImen O CpoKax u
TIOpSIIKE TIPEIOCTaBIEHMS MYHMIMIIAIBHOM YCIyTu, omybiamkoBaHHOM Ha EgmHom moprane m (Min)
PervonanbHOM IMopTaie.



9. U cuepnibIBaoIye MepeyHy OCHOBAHMUI /ISl OTKa3a B MpMUeMe JOKYMEHTOB,
Heo0XO0MMBbIX /IS IIPeoCTaB/IeHUsI MYHMIMIIATbHOM YCIIYTH

2.18. OcHoBaHMsi [Ji1 OTKasa B TpHUeMe [TOKYMEHTOB, HEOOXOIMMbBIX [JIiSI TPeJOCTaBJICHMS
MYHUIUIIAIBHOM YCIYTU, OTCYTCTBYIOT.

10. VcuepnibiBaroime mepeyHy OCHOBAHMI /ISl IPUOCTAaHOBJ/IEHNS IV OTKas3a
B IIPEeJOCTaBIeHUNM MYHUIIUIIATBHOM YCIYTU

2.19. OcHoBaHus [J1s1 TPUOCTAHOBJIEHMS TPENOCTABIEHNSI MYHUIIMIIATBHOM YCIIYTY OTCYTCTBYIOT.
2.20. OcHoBaHMS )1 OTKa3a B IIPeIOCTaBAEHNM MyHUIIMITIATbHOM YCIYTY OTCYTCTBYIOT.

11. ITepeuensn ycayr, KOTOpPbBIE SIBJISIOTCSI HEOOXOAMMBIMHU ¥ 00513aTe/IbHBIMMU
IJISI IPeIOCTAB/IeHNUSI MYHULIMIIAIBHOM YCIYTH, B TOM YMCJIe CBeIeHUSI O JOKYMEHTe (JOKYMEeHTax),
BbIZJaBaeMoM (BbIJJaBaeMbIX) OpraHM3alUIMHU, YIaCTBYIOIIMMHU B IIPeAOCTaABIeHUN
MYHUIMIIAIBHOM YCITYTHU

2.21. MyHuImmnaapHasl ycayra MnpefocTaBiiseTcss 6e3 mpeJoCcTaBIeHusT YCIYT, KOTOPbIE SIBJISTIOTCS
HEOOXOIMMBIMU U 00S13aTEIbHBIMM JJIS1 TPEAOCTABIEHNSI MyHULIUITAIBHON YCITYTH.

12. ITopsaxok, pasmMep ¥ OCHOBaHMUS B3UMaHMS rOCYAAPCTBEHHON IMOIIIMHBI
WIY MHOM IIJIaThI, B3IMaeMoi 3a MPeAoCTaB/IeH e MYHUIIUIIAIBHOM YCTYTU

2.22. MyHuumnaapHas yoiyra mpeJocTaBsieTcs: 6ecriaTHoO.

13. HOpﬂI[OK, pa3Mmep M OCHOBaHMSA B3MMaHUA IVIATHI 3a IIpeJoCTaB/ICHUE YC/IyTr, KOTOPbIE
ABJJIAIOTCSA HEOGXOL[I/IM])IMM ¥ 005132 TeIbHBIMU I IIpeaoCcTaB/IeHUs MYHM].II/IHaJIbHOﬁ YCIIyru,
BKJ/IIOUYas I/IH(I)OpMaIIMlO 0 METOAMKeE pacueTa pasMepa TaKOM IIaThI

2.23. MyHuimmnaapHasl ycjiyra npefgoctaBisieTcs: 6e3 mpeJoCcTaBaeHus] YCIIYT, KOTOPbIe SIBSIOTCS
HeOoOXOOVMBIMU U 00s13aTeTbHBIMM IJIS TTPEIOCTABIEHMS MyHULIUITATbHOM YCITYTH.

14. MaKcMMa/IbHBIN CPOK OXXKMAAHMUS B ouepeny pu mojave 3anpoca o mpegocTaBIeHun
MYHULMIIAJIBHOM YCJIYTH, YCITYTH, MIPEeAOCTaB/ISIEMON OpraHn3anmeil, y4acTBYoen
B MPEAOCTABIEHUM MYHUIMIIATIBHOM YCIYTH, ¥ IIPYU MOIYIEHUN Pe3yIbTaTa
MPeJoCTaB/IeHNUsI MyHULIUIIAIBHOW YCITYTU

2.24. MakcumaabHOe BpeMsl OXMUIAHMS B Ouepeny Tpu TMojauve 3asiBjieHus1 (3ampoca) o
IIPeIOCTaBIeHMM MYHUIIUITATLHONM YCIYTY He JOJIKHO IpeBbIaTh 15 MUHYT.

2.25. MakcuMasibHOe BpeMsI OKMIAHUS B ouepei Mpy MOJyUeHUr pes3ysbTaTa MpeaoCTaB/IeHus
MYHUIIUITAIBHOM YCJTYTH HE TOJDKHO MPEBBIIATh 15 MUHYT.

15. Cpok u NopsAOK perncTpanum 3anpoca 3assBUTesI 0 IPeA0CTaBIeHUM MYHUITUIIATbHOM
YCIYTH M YCIIYTU, IPEIOCTAaB/IsIeMOM OpraHu3alye, y4acTBYIOIIe! B IPeoCTaBIeHUN
MYHULMIIAJILHOM YCJIYTH, B TOM YHUCJIe B 3JIEKTPOHHOM (hopme

2.26. Peructpaumss 3asBieHus] (3ampoca) 3asgBUTENST aMMHMUCTPATMBHOTO  perjamMeHTa,
MOCTYNMBIIIETO B  YIIOJHOMOYEHHBbIM OpraH, OCYIIECTB/SIETCS B TOPSAKe, TMPemgyCMOTPEHHOM
nonpasnenom 2 pasgena III agMMHMCTpaTMBHOIO perjiaMeHTa, B J€Hb €ero IOCTYIIEHUSI B TeueHue
10 MuHYyT.

Perucrparust 3asBieHust (3ampoca) 3asBUTENSI, MOCTYNMBIIErO B YTIOJHOMOYEHHBI OpraH B



9JIEKTPOHHOM (opMe B BBIXOZHOM (Hepabouuil MM MPasgHUYHBIN) €Hb, OCYILECTB/ISIETCS B IEpPBbI,
CemYIOIINIA 38 HUM, pabounit IeHb.

16. Tpe6oBaHMSA K IIOMEIIIEHUSM IIPEI0CTaABICHUS MYHUIIUIIATbHOM YCIIYTU

2.27. 3paHue, 3aHuMMaeMoe YIIOJJHOMOYEHHBIM OpPraHoM, MIOJ/DKHO OBbITb  00OpPYIOBaHO
MHGOPMAIIMOHHOM  TabiM4KoM  (BBIBECKOW), TIpeAHAa3HAUE€HHOM [JISI JOBEOEeHMSI [0 CBeIeHUs
3aMHTEPECOBAHHBIX JINII.

HNudbopmaloHHble TabJIMUYKYM JOJKHBI Pa3MellaThCs PAAOM C BXOOOM OO Ha ABepu BXoja Tak,
YTOOBI X XOPOIIO BUIEJN TOCETUTEMN.

2.28. Tlpuem 3asgBuUTesiel OCYIIECTBJISIETCS B  CIEIMAJbHO BbIJEJEHHBIX TOMEIIEHMUSX,
MpegHa3sHAYeHHbIX [JIs1 IPeJOCTaBJIeHMsT MYHUUIUIAJIbHOM YCIYTM, OKUIAHUS IPeJOoCTaBIeHMS
MYHUIIUTIAIBHOW YCJIYTH, 3aTIOJTHEHUS 3asIBJIEHMII O MPeNOCTaBJIeHUY MYHUIIMTIAJbHOM YCJIyTU (masee -
TTOMeILIEeHMST).

[Tomeriennst pasMeIlaloTCsT Ha HMKHMX 3TaykKax 3IaHU, 000PYIOBaHHBIX OTAEIbHBIM BXOIOM, VJIN
B OTHEJbHO CTOSIIIMX 3HaHMSIX. BXOm M BBIXOH M3 ITOMEIIEHMI OOOPYIYIOTCS COOTBETCTBYIOIIMMM
yKasaTeJsiMM C aBTOHOMHBIMM MCTOYHMKaMM OecriepebOMHOrO muTaHus. [‘abapuTHble pasmepsl,
ITOMEIEHNI OIPENeSIIOTCSI C YUYETOM HeOOXOOMMOCTM CO3HAHMSI ONTUMMAIbHBIX YCJIOBUM IJISI PaGOThI
CITeIMaIMCTOB Y IIOJTHOMOYEHHOT'O OpPraHa, a TaksKe 1T KOM(MOPTHOTO OOCTY>KMBAHMS TTIOCETUTEIIEN.

B momelennsix Ha BMIHOM MeCTe pa3sMellaloTcs MH(QOPMAaLMOHHbIE CTeHAbl C oOpasuamu
3asIBJIEHMI O MPEIOCTaBJIeHNM MyHULIUIIATBHON YCIYyTH, OJIaHKaMM 3asBJIEHUIA Y TIEPEeYHEM TOKYMEHTOB,
HEOOXOIMMBIX IJISI TIPedOCTaBAEHNUSI MYHUIIMITAJIbHOM YCIYTHM, a TAKXKe CXEMbl PacCIIOJIOKEHMUSI CPEICTB
MOXKAPOTYILIEHMST ¥ TyTeil 3BaKyalMy IOCeTUTeTe ¥ CIeUMaTuCTOB YIIOJTHOMOYEHHOTO OpraHa.
Nudopmaius, pasmellleHHass Ha WMHOOPMAUMOHHBIX CTeHOAX, OO/DKHA OBITh MCUYEpIbIBAIONIEN U
M3JI0’KEeHHOW B JOCTYITHOM JIJIs 3assBUTeNIsT (hopme.

[Tomertiennst 0GOPYAYIOTCSI TOCTYIHBIMM MeCTaMM OOIIeCTBEHHOrO I0JIb30BaHMS (TyajeTaMu) U
MeCTaMM [IJIT XpaHEeHMs BepxXHel OMEXIbl, a TaKKe CTYJIbsIMM, CTOJaMM (CTOMKaMM) M KaHLEJISIPCKUMM
MIPUHAIJIESKHOCTSIMMA.

2.29. TpeboBaHus K IOMEIIEHUIO IOJKHBI COOTBETCTBOBATb CAHUTAPHO-3MUIEMIMOJIOIMUECKMM
IpaBWIaM ¥ HOpMaTuBaM «['urueHnuyeckue TpeboBaHMs K IePCOHAIbHBIM 3JIEKTPOHHO-BbIUMCIATEIbHBIM
MarHaMm 1 opranusaryy pabotsl. CaullnH 2.2.2/2.4.1340-03».

[Tomerenne gOKHO GBITH 0OOPYAOBAHO:

- IPOTUBOITIOKAPHOM CUCTEMOI U CPEeICTBAMM MOPOIIKOBOTO MOKAPOTYIIIEHMUS;

- CUCTeMaMy KOHAUIIMOHMPOBaHMS (OXJIaXKAEHMsI ¥ HarpeBaHusl) BO3yXa;

- CpeICTBaMM OITOBEIIEHNMSI O BOSHMKHOBEHNUY UPE3BbIUAMHOW CUTYAIIUN;

- CUCTEMOJ OXPaHbI.

2.30. Ha Tepputopuu, mpuieramoiieli K MeCTOPACIOJOXEHMIO 3H0aHus, 3aHMMaeMOoro
YTOJIHOMOYEHHBIM OpPraHoM, OOOPYAYIOTCS MecTa MAJjI MapKOBKM TPaHCIIOPTHBIX cpedcTB. Ilocryr
3asIBUTEJIEN K TApPKOBOYHBIM MECTaM SIBJISIETCSI OeCI/IaTHBIM.

Ha kaskmoiu cTosiHKe TPaHCIIOPTHBIX CPeCTB BhifesisseTcs: He MmeHee 10% mecT (HO He MeHee OTHOTO
MecTa) [Ji1 6eCIUIaTHOM MapKOBKM TPAHCIOPTHBIX CPEACTB, yIpaBisgeMbIx uHBammamu I, II rpymm, a
Takke yHBaymaamu 111 rpynmel B mopsigke, ycraHoBjieHHOM [IpaBurenbctBom Poccuiickon ®epepannm, u
TPAHCIIOPTHBIX CPENCTB, MEPEeBO3SIIINX TaKUX WHBAIMUIOB M (MyM) HeTei-mHBaMmoB. Ha yKazaHHBIX
TPAHCIIOPTHBIX CPEACTBax JOJIKEeH ObITh YCTAHOBJIEH OIO3HAaBaTeNbHbINM 3HaK «MHBamum». YKaszaHHbIe
MecCTa /I IapKOBKM He JTOJIKHBI 3aHMMAaTh MHbIE TPAaHCIOPTHLIE CPeiCTBA.

2.31. TpeboBaHus K 06eCIEUEeHNIO YCJIOBUIM JOCTYITHOCTY IJIS1 MHBAIMIOB IIOMEIEHUI, 3MaHUI U
MHBIX COOPYsKeHMI YTIOJTHOMOUYEHHOTO OpraHa U MpeIoCTaB/IsIeMOl B HUX MYHUIIUITAIBHOM YCIIyTe.

Y0JIHOMOYEHHbIN Oprad obecrieurBaeT MHBAINUIAM, BK/IIOYAsT MHBAIMAOB, UCIIOIb3YIOMIMX Kpecia-
KOJISICKM ¥ COOaK-TTPOBOAHMKOB:

1) ycmoBus GecrmpemsITCTBEHHOTO MAOCTyHa K OOBEKTy (3maHMUIO, IIOMEIEeHUI0), B KOTOPOM
MIpeOCTaBJISIETCS MyHUIIUITAIbHAS YCIYTa;

2) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TIE€PEeABMKEHUSI 10 TEPPUTOPMM, HAa KOTOPOM PACIIOJIOKEH



00BeKT (3maHne, MOMellleHe), B KOTOPOM IPeNOCTaBJIIeTCs MYHUIIMITA/IbHASL YCIIyTa, a TakKsKe BXOJa B
TaKOM OOBEKT M BBIXOIA U3 HEro, MocCaJKy B TPAHCIIOPTHOE CPeNCTBO M BbICAIKM U3 HEro, B TOM UMCJIe C
MCIIOJIb30BaHMEM KPec/ia-KOJISICKU;

3) CONpOBOXKIEHME WMHBAJIUAOB, MMEIOLIMX CTOMKME pPacCTPOMCTBA (QYHKUMM 3peHust u
CaMOCTOSITE/IbHOI'O TIepeIBMKEHS;

4) Hamexkailiee pasmellleHre OOOpYIOBaHMSI M HOCUTeNe MHGpOpPMAalMK, HEOOXOAMMbBIX JIs
obecrieueHnsT GECITPEISITCTBEHHOTO OCTYIa MHBAJIMUIOB K OOBEKTY (3aHMIO, TIOMEIEHNI0), B KOTOPOM
MPeIOCTaB/ISIeTCSI MyHULIMIIAIbHAS YCIyTa C YUeTOM OI'PaHMUYEHMIA UX KU3HEOeITeIbHOCTY;

5) ny6aupoBaHue HEO6XOOMMON [JIT MHBAIMIOB 3BYKOBOM M 3PUTEIbHON MH(pOpPMAIUM, a TaKKe
HaJIICeN, 3HAKOB ¥ MHOM TEKCTOBOM U Ipadmueckoi MHGOopMaLyuy 3HaKaMy, BbITIOJITHEHHbIMM pejibeHO-
TOYeYHBIM IIpudToM bpaiis;

6) IOITyCK CypaoIiepeBouMKa 1 TU(IIoCypaonepeBoaunKa;

7) momyck co6aKM-TIPOBOJHMKA Ha OOBEKT (3maHue, MOMeEIEeHME), B KOTOPOM ITPeAOCTaBJISIETCS
MYHMIMIIAJIbHAS YCIyra, IPY HaJIM4YMM JOKYMEHTa, MOJATBEPXKIAIOIIero ee clelualbHoe OOydeHue U
BbIJaBaeMoro 1o ¢opMe ¥ B TOpsaKe, KOTOpble YCTAaHOBJIEHBI MPUKAa30M MUMHMUCTEPCTBA Tpynaa U
coumanbHON 3ammThl Poccuiickont ®epmepatmm ot 22 uions 2015 roma N® 386u «O6 yTBepsKaeHUM
(dbopMbI TOKYMEHTA, MOJATBEPKIAIOIIErO CIlelMabHOe OOyYeHue COOaKM-TPOBOAHMKA, M IOPSAKA €ro
BbIJaun»;

8) okasaHmMe MHBaIMAAM IIOMOIIY B IIPEOAOJIEHUM OapbepoB, MEIIAIONMX TOJYYEHUIO VMU
MYHUIUIIAIBHOM YCIYTY HapaBHEe C IPYTUMM JIMIIaMMA.

[Ipy HEBO3MOXKHOCTM ITOJTHOCTBIO IMPUCIOCOOUTh K MOTPEOHOCTSIM MHBAIMIOB 00BEKT, B KOTOPOM
MPeoCTaB/IsIeTCs] MYHMIMIAJIbHAS yOIyra, COOCTBEHHMK oOObeKkTa (3maHusl) MpuHUMAaer (mo
PEKOHCTPYKIIMM VJIU KalMTaJIbHOTO PEMOHTA OOBEKTA) COTJIACOBAaHHBIE C OOIIIECTBEHHBIM OObeIMHEHNEM
VHBAJIUIOB, OCYIIECTBJISIOIIMM CBOKIO [eSTeJIbHOCTb Ha TEPPUTOPUM MYHMUIMIIAJIBHOIO OOpa3oBaHMS
ropog Hosibpbck, wMepbl mjsi  obecrieyeHMss OOCTyIa WHBAIMIOB K MECTy IIPeIoCTaBJIEHMS
MYHMUIUIIAIBHOM YCJIYTU 160, KOrga 3TO BO3MOXKHO, oOecrieuyBaeT ee IpemoCTaB/ieHue IO MeCTY
SKUTEIbCTBA MHBAINAA MU B AVUCTAHIIMOHHOM pesKUMe.

2.32. TpeGoBaHusi, MpeayCMOTPEHHbIE HACTOSIIMM IIOAPA3HeIOM B 4YacTuM obeclieueHust
IOCTYITHOCTM [JISI WHBAJIMIOB 3OaHUM, B KOTOPBIX IIPEIOCTAB/ISIETCS MYHMIIMIIAIbHAS YCIyTra, B
COOTBETCTBUU C MOJIOKEHUSIMU YacTu 3 ctatbu 26 PemepanbHoro 3akoHa ot 01 pekabpst 2014 ropa
N2 419-®3 «O BHeceHUM M3MEHEHMII B OTAeIbHbIE 3aKOHOJATe/IbHble akThl Poccuiickoin Memepanyu mo
BOIIPOCaM COLMaJIbHOM 3allAThl MHBAJIMIOB B CBSI3M C patudukainmeir KoHBeHIMM O mpaBax MHBAIUIOB»
MPUMEHSIIOTCS  MCKJIIOUMTEIbHO KO BHOBb BBOAMMBIM B SKCIUTyaTalMIO WM IIPOIIEIIIM
PEKOHCTPYKIINIO, MOJIEPHM3aLIMIO YKa3aHHbIM 3IaHMSIM.

17. IToka3saTenu AOCTYIMMHOCTU U KavyeCcTBa MYHUIMIIATbHOM YCIYTHU

2.33. IlokazaTensivu OOCTYITHOCTU U KayeCTBa MyHI/II_U/Il'IaJ'[bHOI‘/JI YCIYIU ABJIAKOTCS:

n/n | HaumeHoBaHue — mokasarensi  OOCTYNHOCTM M KaudectBa | Epununa HopmatusHoe
MYHUIIATIAIBHON YCITYTH M3MepeHMsl | 3HaueHue
1 2 3 4
1. Iloka3arenu pe3ysbTaTUBHOCTY OKa3aHMsI MYHULIUITAJIBHON YCIIYTU
1.1. | Hons 3asiBUTesel, MOMYUYMBIIMX MYHUIMIAIBHYIO YCJIyTy 6e3 % 100
HapylleHus YCTaHOBJIEHHOTO Cpoka IIpeOCTaBJIeHNS

MYHUIIMATIAIBHON YCITYTH, OT OOIIEeN YMCIAEHHOCTY 3asBUTEJIEN

2. TTokasaTeny, xapakTepu3ytoliye MHGOPMAIIMOHHYIO JOCTYITHOCTh MYHUIIUITAIBHOMN YCJIYTY

2.1. | Haimmune moOMHOM ¥ [OCTOBEpPHOM, IOCTYITHOW [JISI 3asiBUTEJIS Ia/HeT Ia
MHbOPMAIIMK O COJePsKaHUY MYHULIMTIATbHOM YCIYTH, Crocobax,
MOPSIAKE M YCJIOBUSIX ee TMoJydyeHus1 Ha EnmuHom moprane u /vmm
PervonanbHOM Hoprase




3. HOK&B&TEHI/I, XapaKTEPU3YIOIMe KaudeCTBO O6C.TIY)KI/IBaHI/I${ 1 6e30I1acHOCTh

3.1.

KonnyectBo 060CHOBaHHBIX Ka06 Ha AencTBuUs (6e3neincTBre) u
pelleHNs] SODKHOCTHBIX JIMII, YYACTBYIOUIMX B IMPENOCTaBJIeHUN
MYHULMIIAIBHON YCIYTH, OT OOLLero KOJIMYecTBa MOCTYMUBIINX
>Kaso00

er.

3.2.

TpaHcriopTHass  AOCTYMHOCTb K  MecTaM  IpeAdoCTaBJIEHMS
MYHUIIUIIAIbHON YCITYTU

Ia/HeT

Ia

3.3.

Hanmume nmomenieHusi, 060pyaoBaHus ¥ OCHAILIEHNSI, OTBEUYAIOIINX
TpebOBAHMSIM aAMMHUCTPATUBHOTO perjaMeHTa (MecTa OsKUIaHNs,
MecCTa J1Jisl 3alI0JIHeHMSI 3asIBUTEIIMY JOKYMEHTOB, MeCTa OOIIero
10JIb30BaHMSI)

Ia/HeT

Ia

3.4.

Bo3MOKHOCTb HOCYZmeOHOro pacCMOTPeHUS Kajaob Ha JelCTBUS
(6esmelicTBME) MO/DKHOCTHBIX JIMIL B CBSI3M C PacCMOTpPEHMEM
3asBJIeHMS

Ia/HeT

Ia

3.5.

Obecrieuenne GecrpensaTCTBEHHOI'O JoCTyma JIUILL C
Or'paHMYEHHbIMM BO3MOKHOCTSMM MEPeABIKEHNS K ITOMEIeHUSIM,
B KOTOPBIX IPEIOCTaBJ/ISIETCS MYHUIIUITATIbHAS YCIyTa

a/HeT

Ia

4, HOKaSaTeJ'II/I, XdpaKTepmn3yoiiue HpO(beCCI/IOHaJIbHy}O IMOArOTOBJIEHHOCTD CIIEIMaJ/INCTOB,

MIPEeIOCTABJISIONIMX MYHUIIMTIATbHYIO YCITYTY

4.1.

Y KOMIIJIEKTOBAaHHOCTh KBaJII/ICl)I/IL[I/IpOBaHHbIMI/I KagpaMun B
COOTBETCTBUM CO IITATHBIM pacCIiMCaHMEeM

%

He MeHee 95

MYHI/ILU/IHHIIBHOI‘/JI YCIYIU U UX IIPOOOJIKUTEJIbHOCTD

5. KommuectBo BBaI/IMO,ELeI‘/,ICTBI/II‘/’I 3asgaBUTEJIS C OOJDKHOCTHBIMU JIMIIAMM ITPpU MpeaoCTaBJI€CHUN

5.1.

KomnuecTtBo BBaMMOHEﬂCTBMﬁ 3adgdBUTeE A C  JO/DKHOCTHBIMMU

JIUIIAMY TIPU TIPENOCTaBIEHNY MyHULIUTIATBHON YCITYTU:

- TpM Tomauve 3ampoca O TMPeIoCTaBJIEHMM MYHUIUIIATbHOM
yCIyTu;

- TIPU TIOJTYYEHUY Pe3ysIbTaTa MyHUIIUITAIBHOM YCITYTH

pa3/MUHYT

pa3/MUHYT

1/15 mun

1/15 mun

Un

. BosmoskHOCTD MOTyueHust uHGopMaLum O Xoze MpeJoCTaBIeHNsI MyHULIUITATIbHON YCITYTH, B TOM
YJCJIe C UCIIOJIb30BaHKeM MHGOPMAaIMOHHO-KOMMYHMKAIVIOHHBIX T€XHOJIOT

6.1.

B03MOXHOCTb TIOTyUeHMSI TIOJIHOM, aKTyaJIbHOM M TOCTOBEPHO
yHbOpMAaIMY O XOfie MPeIOCTaB/IeHsI MyHUIUITATbHON YCITYTH

Ia/HeT

Ia

7. CocTaB JeiiCTBMUIA, KOTOPbIE 3asIBUTEJTb BIIPABE COBEPIINUTD B 3JIEKTPOHHON (hopMe TPH MTOTyUeHUN

(C MOMEHTA peanu3aly TEXHUIECKON BO3MOKHOCTN)

MYHMHMHaHbHOfI YCIYyTU C UCIIOJIb30BAHMEM Enunoro rmoprauaa I/I/I/I)'H/I PeruonanbHoro noprajuia

7.1. | Tlonyuenue uHbOpMALIMM O MOPSAAKE M CPOKAX IPemOCTaBJIEHUS Ia/HeT Ia
MYHUIIUATIAIbHON YCITYTU

7.2. | 3amuch Ha mOpueM B YIIOJHOMOYEHHBI OpraH mOjs IoJaun nIa/Her Ia
3aIpoca O MPeJoCTaBIEHMM MYHUIUITAIBHOM YCITYT Y

7.3. | @opMupoBaHMe 3ampoca O IMPeJOCTaBJIEHUM MYHUIIUITATbHON Ia/HeT na
YCIIYTU

7.4. | Tlpuem u perucrpaivsi YTOJTHOMOYEHHBIM OpraHam 3asBJI€HUST U Ia/HeT Ia
MHBIX JOKYMEHTOB, HEOOXOOMMBIX [IJIS  MPegoCTaBJIEHUS
MYHUIIUATIAIBHON YCITYTH

7.5. | TTonmyuyeHue pesysbTara MpesoCTaBIeHMsS MYHULMIIAIBHON YCIYT U Ia/HeT Ia

7.6. | TlomyueHne cBemeHMI1 O X0/ BBITIOJIHEHMS 3aIIpoca Ia/HeT Ia

7.7. | OcyuiecTBiaeHnue OLIEHKU KauecTBa MpeIoCTaB/IEHNS Ia/HeT Ia
MYHUIUITAIBHOM YCITYTYU

7.8. | HocynebHoe (BHecymebHOe) 063KaloBaHME peLIeHu U IeCTBUNI na/uHer na

(6esmericTBuit) opraHa (OpraHusanym), ITOKHOCTHOTO JIMIIA
opraHa (OpraHu3aryn)




8. BO3MO>XHOCTD MOTyYeHNs] MyHUIIMTIAIBHOM YCIYTY B MHOTO(YHKLIMOHAIBHOM LIEHTpe
NpefoCTaBIeHM s TOCYIapCTBEHHBIX ¥ MYHUIIMITAJIbHBIX yCayT (ganee — MODII)

8.1 | BO3MOXXHOCTb TOJyYeHUS] MYHMIMIAIbHON yoiyru B MOI] Ia/HeT HET
(okaszaTesb IPUMMEHSIETCSI C MOMEHTa BCTYIUIEHMSI B CUJTY
corJIallieHns 0 B3ayIMOEICTBUA MEXIY M®II "
AnvunHuctpanyen ropona Hosopbceka)

8.2 | Bo3aMOXXHOCTH JI6O HEBO3MOXKHOCTD MOJIyYEHMST MYHUIIUIIATbHOM Ia/HeT HeT
YCIYTU TIOCPENCTBOM 3arpoca O IPeAOCTaBI€HUM HECKOJIbKUX
TOCYJAapCTBEHHbIX YCJIyr ¥ (WIX) MYHUIMIIQJIbHBIX YCIYT B
MHOTO(MYHKIIMOHAJIbHBIX IIEHTpaX, IMPeIyCMOTPEHHOTO CTaTben
15.1 ®epepanbHoro 3akona N° 210-®3 «O6 opranmsaumm
MpeAOCTaBIeHNS TOCYIAPCTBEHHBIX ¥ MYHUIIUITAIbHBIX YCITYT»

9. Nuble nmokasarein

9.1 | IlonHora BBITNIOJTHEHMS npouenyp, HeoOXOIMMBbIX ISt % 100
peJJOCTaBJIeHNS] MYHUIIMIIATbHOM YCITYTU
9.2 | Bo3MOXXHOCTb TOJyYeHMS] MYHUIMIAJIbHONM YCIYTU B JIIOOOM Ia/Her HeT

TepPUTOPUATIBHOM IO pa3iesIeHUI UCIIOTHUTEIS MyHULIUTIATbHON
YCJIYTU TIO BBIOOPY 3asiBUTEJIST (SKCTEPPUTOPUAIbHBIV ITPUHIINIT)

18. ubie TpeGoBaHMS, B TOM YMC/I€ YYUTHIBAIOIIE 0COOEHHOCTH ITPeI0CTaB/ICHNUS
MYHUIMIAAbHOM yeayru B M®II 1 0co06eHHOCTH IpeAoCTaB/IeHNs] MYHMIMIIAIbHOM YC/TyrA
B 3JIEKTPOHHOM (hopme

2.34. TlpepocTaBienne MyHUIIUITATbHON yosryru B M®II He mpegycMoTpeHo.

2.35. Bugpl 3/1eKTPOHHBIX MTOATICEN, UCIIOIb30BaHMe KOTOPbIX IOMYCKaeTCs Mpy obpalleHni 3a
MOJTyYeHVEM MYHUIMIAIbHBIX YCJIYT, M TOPSIOK MX MCIOJIb30BaHMS YCTAHOBJIEHBI ITOCTAHOBJIEHMEM
[TpaBurtenbctBa Poccuiickont ®emeparmn ot 25.06.2012 N° 634 «O Bupax 3JIeKTPOHHOM IOIIIACH,
MCIIOJIb30BaHME KOTOPBIX JONMYCKAeTCS TP OOpalleHuM 3a TOJyYeHMEM TOCYJapCTBEHHBIX WU
MYHUIIMIIAIBHBIX YCJIYT» U mocTtaHosienneMm IlpaBurtenbctBa Poccuiickoit @enmeparm or 25.08.2012
N2 852 «O6 yrBepskmenunu IIpaBua MCIONb30BaHMS YCUIEHHON KBaJM(DUIMPOBAHHON 3JI€KTPOHHOM
TIOAIMCK TIpY OOpallleHny 3a MOJTyYeHMEeM T'OCYAApCTBEHHBIX Y MYHUIMITAIbHBIX YCJIYT M O BHECEHUU
usMeHeHus1 B [IpaBwia paspaboOTKM U yTBEPsKAEHMS aAMUHUCTPATUBHBIX PErjaMeHTOB IPeIOCTaBIeHMS
rOCYHAapCTBEHHBIX YCIIYT ».

2.36. Jl;1s1 mosryueHust yCJIYTY B 3JIEKTPOHHOM dopme 3assBuTesn (pusndeckue JIMiia) UMEIOT ITPaBo
MICITOJIB30BATh MPOCTYIO 3JIEKTPOHHYIO TOINACD.

2.37. B cnyuae ecau Ojisl MpemOCTaBJIEHMSI MYHMIIMITJIBHONM YCJIYTM HeoOxomuMa oO6paboTKa
MepCOHAbHBIX TAHHBIX JIMIIA, He SIBJISIONIErOoCsl 3asiBUTEJIEM, U €CJIM B COOTBETCTBUM C demepasbHbIM
3aKOHOM O00pabOTKa TaKMX IEPCOHAJbHBIX ITAHHBIX MOKET OCYIIECTBJISITbCS C COTJIacusl YKa3aHHOTO
Jmia, Tpu  oOpallleHuy 3a TOJIydeHMeM MYHULMUTIAIbHOM YCIYTUM 3asiBUTENb  JOIOJHUTETbHO
MpeACTaB/sseT MOOKYMEHTBbI, IOATBEpPKAAIOIIMe ITOJyYeHre CcOorjacusi YKa3aHHOTO JIMIA WIA €ro
3aKOHHOTO TIpefCTaBuUTeNsI Ha 0OpabOTKY TNepCOHAJbHbIX MAHHBIX YKa3aHHOTO Juia. J[leicTBue
HACTOSIIIEro MyHKTa He PacIpOCTPaHSIeTCS Ha JIMI, TMPU3HAHHBIX OGe3BECTHO OTCYTCTBYIOIIMMM, M Ha
Pa3bICKMBAEMbIX JIMIl, MECTO HaXOXAEHMUs KOTOPbIX He YCTAaHOBJIEHO YIIOJTHOMOYEHHBbIM deepaabHbIM
OpraHoOM MCITOJTHUTEIbHOM BJIACTM.

II1. CocraB, nocjienoBaTeIbHOCTD M CPOKM BBITIOTHEHUS aAMUHUCTPATUBHBIX IPOLEAYD,
TPeO0OBaHMS K MOPSIAKY MX BBIIIOJIHEHNSI, B TOM YMCJIEe 0COOEHHOCTY BbITIO/THEHMS
aMUHUCTPATUBHBIX MPOLEAYP (AeMCTBUI) B 3JIeKTPOHHOMU hopme

1. [TepeyeHb aAMUHMUCTPATUBHBIX IPOIIEAYD

3.1. IIpemocTaBieHne MyHUIMUITATLHONM YCJIYTH BKITIOUAET B Ce0sl CeAyIoye afMUHUCTPATUBHBIE




MIpOIIeAYPbI:

1) mpuem 3asaBieHus (3arpoca) 3asiBUTeJIEN O MPeIOCTaBJIeHNUM MYHUIIUIIATbHOM YCJIYTY U MHBIX
JIIOKYMEHTOB, HEOOXOIMMbIX IJI51 TPeNOCTaBIEHNSI MyHULIUIIATbHOM YCITYTH;

2) pacCMOTpeHNe TOKYMEHTOB, IPUHSTUE PeIleHus O MPedoCTaBIeHU MyHULIMIIAIbHOM YCIIYTH,
odopMmiieHe pe3yJbTaTa IPeIOCTaBAEHMS] MYHUIIUIIATIBHON YCITYTH;

3) Bbimaua (HampaBieHue) pesysbTara MpeaoCTaBJIeHMs MYHUIIUIIATbHOM YCIYTY 3asBUTEJTIO.

3.2. IlepevyeHb AeMCTBUIM MIPU MPEIOCTABIEHUN MYHUIIUIIAIBHOM YCJIYTY B 9JIEKTPOHHOU (opme C
Mcrob3oBanueM EnyHoro nmoprasna mu/mam PermoHasbHOro nmoprasia:

1) monydenue MHpOpMaIYM O TIOPSIIKE M CPOKAX MPEIOCTABIEHNUSI MYHUIUTIAIbHOM YCITYTH;

2) 3amuch Ha MpUeM IJis IOJauy 3aIpoca O MPeaoCTaBJIeHUM MyHULIUIIAIbHOM YCITYTH;

3) dopmupoBaHme 3ampoca O MpeaoCTaBJIeHNM MYHUIIUTIATbHOW YCITYTH;

4) mpueM ¥ PeErucTpamys 3ampoca M MHBIX JTOKYMEHTOB, HEOOXOIMMBIX IJISl IPeIOCTaBJIEHMUS
MYHUIUTIAIbHOM YCITYTH;

5) omutara rocymapCcTBEHHOJ IOIUIMHBI 3@ IIPeIOCTaBIeHMe MYHUILIMIIAIBHOM YCJIYTY M yIUlaTa
MHBIX TIJIaTEKel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOZATebCcTBOM Poccuiickoit @egepanyin;

6) moJryueHye pe3yJbTara MpPegoCTaBIeHNUs] MyHUIIUITAIbHOM YCIIYTH;

7) mosyuyeHue CBeIeHU O XO/ie BBIMOTHEHNSI 3a1poca;

8) ocyiecTBIeHNE OLEHKM KaueCTBa MPegOCTaBIeHNSI MYHULIMIIATIbHON YCITYTH;

9) mocynebHoe (BHecymeOHOe) OOKaJlOBaHME pelleHnii U JaeicTBuii (6e3mencTBuUsI) opraHa
(opranmsaium), TOJSKHOCTHOTIO JIMIIa OpraHa (opraHusanym).

3.3. B pa3zgesie npuBeieHbl HOPSIIKIA:

- OCYIIECTBJIEHNS B 3JIEKTPOHHOM (pOopMe afMMHUCTPATUBHBIX IMpoLenyp (IeMCcTBUIl), B TOM YMCIIE
C ucrosb3oBaHeM EnyHoro moprana u/mim PernoHasbHOro ropranay;

- MCITPaBJIeHNsI JOIYILIEHHbIX OMNEYaTOK ¥ OIIMOOK B BbIAAHHBIX B PE3yJIbTaTe IPeJOCTaBJIEHUS
MYHUIUTIAIBHOM YCIYTYU TOKYMEHTAX.

2. IIpuem 3asiBjieHUS (3aIIpoca) 3asIBUTE/IEN O MIPEAOCTABIEHNY MYHUIMIIAIBHON YCITYTU
M MHBIX IOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABIEHNUS MYHUIIUIIAIBHOW YCTYTHU

3.4. OcHOBaHMeEM /)i Hauajia VCIOJHEHMS afMUHUCTPATUBHONM MPOIIEYPbI SIBJISTIOTCS:

- obparieHue 3asiBUTENS B Y TOJTHOMOYEHHBIV OPraH C 3asiBJIEHNEM (3aIPOCOM) ¥ MTPUJIOKEHHBIMMU
K HEMY JOKYMEHTaMMU,

- TIOCTyIUIeHVMe B YIIOJTHOMOYEHHBIM OpraH 3asBjeHus (3ampoca) uepe3 MH(POPMAIMOHHO-
TeJIEKOMMYHMKAIIVIOHHbIE CETV OOILEro MoJib30BaHMs B JIEKTPOHHONM (opMe, B TOM YKCJIe TTOCPEICTBOM
Enuuoro nmoptana m/mim PervoHasbHOro rnopraia (C MOMEHTA peain3alyy TEXHUYECKOM BO3MOSKHOCTH ).

3.5. Cnenmamuct YIIOJHOMOUYEHHOIO OpraHa, B OOSI3aHHOCTM KOTOPOTO BXOMASIT IIpUeM U
perucTpaiys JOKyMeHTOB:

1) ycraHaBauMBaeT JMUYHOCTb 3asiBUTESI HAa OCHOBAHMM TacropTra TpaskgaHuHa Poccuiickon
®depepay M MHBIX [TOKYMEHTOB, VAOCTOBEPSIOMINX JIMYHOCTb 3asBUTENII, B COOTBETCTBUU C
3aKOHOAATeIbcTBOM Poccuiickoi @epepanyn.

2) perucTpupyer IOCTYIJIEHME 3asiBJIEHUST (3aIpoca) O MPeAoCTaBIeHNY MYHUIUITAIbHOW YCITYTU
M JIOKYMEHTOB, TpeJCTaBJIeHHbIX 3asBUTEJIeM, M B COOTBETCTBUM C YCTAHOBJIEHHBIMM ITpaBUIaMM
JIeJIONTPOU3BOICTBA (POPMMPYET KOMILJIEKT TOKYMEHTOB 3asIBUTEJIS;

3) coob11iaeT 3asBUTEJI0 HOMED U ATy perucTpaium 3asBaeHus;

4) nepenaet 3asiBeHNe (3aIpoc) M JOKYMEHTBI CIIelMaanCcTy Y ITOJHOMOYEHHOI'O OpraHa.

3.6. PesysbraTOoM aIMUHUCTPATMBHOM TPOLIEAYPbI  SIBJSIIOTCS  PErucTpaius 3asiBJIeHUs
(IOKYMEHTOB) M HalpaBJyIeHNe 3asiBJIeHMsI (JOKYMEHTOB) CIEIMaINCTy Y TOJTHOMOYEHHOTO OpraHa.

3.7. Cnocobom ¢ukcaimm pesysibTaTa agMUHUCTPATUBHON MPOLIEAYPHI SIBJISIETCST YKa3aHue AaTbl
pPEruCTpanuu 1 MPUCBOEHNE 3aMIPOCY 3asIBUTEISI PETUCTPALMOHHOTO HOMepa.

3.8. [Ipomo/KUTeIbHOCTD aMUHUCTPATUBHOI MIPOLIEAYPHI - He 6ojiee 15 MUHYT.



3. PaccMmoTpeHMe JOKYMEHTOB, IPUHSTHIE PELIEHNS O PEeAOCTABIEHMY MYHUIMIIATbHOM
ycnyru, oopmiieHne pe3yibTaTa NpegoCTaB/IeHUsI MyHUIMIIAIBHOM YCITYTU

3.9. OcHOBaHMeM Hauaja WMCIOJHEHUS aJAMWHUCTPATUBHONM MPOLELYPbl SIBJSIETCS TIOJyYeHMe
CHeMaauCcToM YTOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a PacCMOTpeHMe TOKYMEHTOB, 3asiBJeHUS
(3ampoca) o MpefgoCTaBJIeHNN MYHUIIUTIATIBHOM YCITYTH.

3.10. Ilpu mnonyueHuMM 3asBeHMS] (3ampoca) O MPeNOCTaBAEHUM MYHULIMIAJIbHONU YCIyTU
CIEIMAIUCT Y TIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 32 PACCMOTpPEHME JOKYMEHTOB:

1) ycranaBimBaet npegmeT oOpalieHus 3asiBUTeS;

2) ycTaHaB/IMBaeT NMPUHAAJIEKHOCTb 3asiBUTENSI K KPYTy JIMII, MMeIOIUX IMpaBO Ha MOJyyeHue
MYHULUIIAIBHON YCITYTH;

3) yCTaHaBIMBAeT HaIMUME IMOJHOMOYMI YIIOJTHOMOYEHHOTO OpraHa II0 pPacCMOTPEHMIO
3asBJIeHMs (3a1poca).

3.11. B c1yuae ewm mpefocTaBjieHMe MYHULMNAJIbHOM YCIYTM BXOOUT B IOJTHOMOYMS
VY I0JIHOMOYEHHOT'0 OpraHa CIelMaIMCT, OTBETCTBEHHBIN 32 PACCMOTpPEeHMe TOKYMEHTOB, TOTOBUT B IBYX
9K3eMIUISIpaX MHGOpPMalMIO, B COOTBETCTBMM C IOCTYNMBIIMM 3asiBjieHMeM (3alipocoM) Ha OJiaHKe
YIIOJIHOMOYEHHOT'O OpraHa M IepefaeT Ha pPAacCMOTpPeHMe AOKHOCTHOMY JIMILY Y TIOJIHOMOYEHHOTO
opraHa, MMeIOIIeMYy TOJIHOMOUMSI Ha TIPUHSTHE pellleHus] O MPeNOoCTaBJIeHNM MYHUIUIIAIbHOW YCIYTU
(manee — ymoJTHOMOYEHHOE JIUIIO).

3.12. YnonHomoueHHOe JIMIIO paccMaTpuBaeT MHGOPMAIMIO, MOATOTOBJIEHHYIO CIEelMaINCTOM
VIO/HOMOYEHHOrO OpraHa ¥ B CjJIyyae €€ COOTBEeTCTBUSI TpeOOBaHMSIM, YCTaHOBJIEHHBIM
aAMMHUCTPATUBHBIM perJiaMeHTOM, a TaK)Ke MHBbIM JeMCTBYIOLIMM HOPMATMBHBIM IPaBOBBIM aKTaM,
ONpelesSIIoIIMM TOPSIAOK TMPeNOCTaBJIeHNs MYHULMIIAIBHOM YCJIYyTH, MOAMNUChIBAeT MHGOPMALMIO U
BO3BpalljaeT €€ CIelMaIUCTy, OTBETCTBEHHOMY 3a pPacCMOTpeHMe [TOKYMEHTOB, MJisl [aJIbHeMIlero
odopmieHnsI.

3.13. Cnenanuct, OTBETCTBEHHbIN 32 paCCMOTPEHME TOKYMEHTOB:

- peructpupyer uHGOPMALMIO B COOTBETCTBMM C YCTAHOBJEHHbIMM TpeOOBaHMUSIMU
JleJIONTPOU3BO/ICTBA;

- epenaeT MHGOPMALIMIO CIIELMATACTY, OTBETCTBEHHOMY 3a BbIJauy pe3yJibTaTa MpefoCTaBIeHNs
MYHUIIUTIAJIBHOM YCYTU 3asIBUTEJTIO.

3.14. Kputepmem TMNpuMHSTUS pEIIEHUST TIPU BbITOJHEHUM aAAMUHUCTPATUBHONM ITPOILEIYPbI
SIBJISIETCSI Hajauuue WM OTCYTCTBME TIIOJITHOMOUMIM YTIOJIJHOMOUEHHOIO OpraHa Ha pacCMOTpeHMue
3asBJIeHMsI (3a1poca) O MPefOCTaBIAeHUY MYHUIIUTIATbHON YCITYTH.

PesynbpTaroM aIMMHUCTPATMBHOM TPOIEAYPbI SBJSIETCS MOANMCAHME YIOJHOMOYEHHbIM JIMIIOM
uHbopMaIun.

Cnocobom (pukcanuu pesysbTaTa aAMUHUCTPATUBHOM TPOLIELYPhl SIBJSETCS IPUCBOEHME
PETUCTPALMOHHOTO HOMepa peIIeHNI0 O MPeIOoCTaBIeHMM MYHUIMIIAIbHOM YCIyTU, O(QOpMIEHHOTO B
BUIe MHopMaluu Ha 6y1aHKe YTIOJITHOMOYEHHOTr'O OpraHa.

3.15. TIpomo/mKUTEeNbHOCTh agMMHMUCTPATMBHONM MpPOLEAYyphl COCTaB/IseT He Gosiee 2 paboumx
IHEN.

4. Boigaua (HampaBJ/IeHMe) pe3y/IbTaTa MPeA0CTABIECHUSI MYHUIUIIATBHOW YC/TYTH 3asiBUTEITIO

3.16. OcHoBaHMeM A1 Havyala UCIIOTHEHUS] alMUHUCTPATUBHOM MPOLeypbl BbIIauM pe3yJbTaTa
MPEeNOCTaBAeHMs MYHULUMIIAIBHOM  YCJIYTM  SIBJISIETCS  MOAIMCAHME  YIOJHOMOYEHHBIM  JIUIIOM,
peructpauus uHbOpMaUMM U €€ IOCTyIUIeHMe  CHelyaIucTy  YTIOJHOMOUYEHHOrO  OpraHa,
OTBETCTBEHHOMY 3a Bblauy pe3yJjbTaTa MIpeoCTaBIeHMsI MyHULIMITaIbHOM YCIYTH.

3.17. PelieHne o npenocTaBIeHUM MYHUIUIIAIBHOM YCJIYTU C MPUCBOEHHBIM PEruMCTpaliOHHbIM
HOMEpOM  CIleMaJUCT  YIIOJIHOMOUEHHOTO OpraHa, OTBeTCTBEHHBbII 3a Bblgauy pe3ysbTaTa
IpeloCTaBIeHMsT MyHUIIMIIAAbHON YCIYTH, HampasiseT MHPOPMaLMIO 1O aApecy 3JeKTPOHHOM IMOYTHI,
MM TIOCPeACTBOM oOGdMIIMaIbHOrO caiiTa YTOJHOMOYEHHOTO oOpraHa, jJuMbo C MOMEHTa peanu3alyu
TeXHUYECKOM BO3MOXHOCTM uepe3 JIMUHBbIM KabuHeT Ha PernoHaspHOM mnoprane u (uwim) Enunom



nopra’se, ecJii MHOM NOPSIOK BblAauM JOKYMEeHTa He OlpeJesieH 3asBUTesIeM IIpu Mofave 3ampoca.

OpuH sk3emMIsip MHGOpMaLMy OCTAETCS Ha XpaHeHU! B YTIOJITHOMOYEHHOM OpraHe.

Kputeprem npuHSITMS pellleHMs TPY BBITOJHEHUM AAMMUHUCTPATUBHONM ITPOIEAYPbI SIBJISIETCS
BbIOPAHHBIN 3asIBUTEJIEM CIIOCO0 TOTyYeHMsI pe3y/IbTaTa MPeloCTaBAeHMsT MyHUILIUITAIbHOM YCITYT .

3.18. Pe3ynbTaToM aiMUHUCTPATUBHOM IIPOIEAYPHI SIBJISETCS Bblaua (HarpaBjeHNe) 3asiBUTEITIO
mH(poOpMaI B COOTBETCTBUM C TIOCTYNMBILIMM 3asiBieHMEM (3aIIPOCOM).

3.19. TIpomoykKMUTeNbHOCTh AaAMMHUCTPATUBHOM TPOLIEAYpbl COCTaBjsieT He Oojiee 2 pabounmx
IHEI.

5. ITops0K oCylleCcTB/IeHUS B 3JIEKTPOHHOM (opmMe agMMHUCTPATUBHBIX IIPOLEAYD
(meiicTBUif) ¢ Ucrosib3oBaHnmeMm Eauuoro moprasa mu/mamu PernoHaabHOro moprasia

3.20. AgMMHKUCTpATMBHbBIE TIPOLEOYPbI (OEMCTBMSI) B 3JIEKTPOHHOM (OpMe C MCIOJIb30BaHMEM
Enunoro moprasa wu/mauM  PernoHajabHOTO IOpTasia, OCYIIECTBJSIOTCS C MOMEHTa pean3aiun
TEXHNYECKON BO3MOYKHOCTH!.

3.21. TToyueHnne nHbOpPMALIMK O MTOPSIIKE M CPOKAX MPEIOCTABIEHUS YCITYTH.

Ha EpuHom noprase n/mim PernoHaabHOM mopTasie pa3sMellaeTcs ciaeayoias MHbopmarms:

1) wucuepmbIBaIMIA  TEpevYeHb  JOKYMEHTOB, HEOOXOAMMBIX IS  IPeAOCTaBJIEHMUS
MYHUIIUIIAIBHOM YCIYTY, TpeboBaHUSI K OMDOPMIIEHUIO YKa3aHHBIX NOKYMEHTOB, a TaKke IepeyeHb
IIOKYMEHTOB, KOTOpbIE 3asIBMUTEJIb BIIPaBe MPEICTaBUTD [0 COOCTBEHHON MHUIIMATHUBE;

2) KpyT 3asiBUTeEJIEN;

3) CPOK MpenoCTaBIeHNSI MyHULIMIIATbHON YCIYTH;

4) pe3ynbTaThl NIPEIOCTABIEHNS MYHUIMIIATBHON YCJIYTH, TMOPSIOK MPeACTaB/JIeHNs] JOKYMEHTA,
SIBJISTIOIIIETOCSI Pe3yJIbTaTOM ITPeAOCTaBIeHNSI MyHULIUIIATBHON YCITYTH;

5) pasmep rocygapCTBeHHON MOIUIMHBI, B3MMaeMOli 3a MPeOCTaB/IeHe MYHULIUITIATIbHON YCIYTH,

6) MCUepITbIBAIOIINIA TTepeueHb OCHOBAHMM JIJISI IPMOCTAHOBJIEHMS MJIM OTKa3a B MPeIOCTaBIeHNN
MYHUIIUTIATLHON YCITYTH;

7) o TpaBe 3asiBUTENIST Ha JOCyAeObHOe (BHeCymebHOoe) oOykajioBaHMe AenCTBUM (6e3meiCTBuUST) U
peILIeHNA, IPUHSTBIX (OCYIIECTBJISIEMbIX) B XO/Ie MPeNOCTaBIeHNSI MyHUIUTIAIbHON YCITYTH;

8) dopmbl 3asaBieHuit (yBeIOMJIEHMI, COOOIIEHMI), WMCIOJb3yeMble TIIpU IIPeIOCTaBIeHUN
MYHUIIUTIATLHON YCITYTH.

Nndopmarnins na Epunom mnoprane u (uim) PernoHasbHOM IMOpTajie O TOPSIAKE M CPOKax
MIPEeOCTaBIEeHMS MYHULIMITAJIBHOM YCJIYTYM Ha OCHOBAaHMM CBEIEHUN, COAEpXKAIIMXCsl B (emepasbHON
rocymapctBeHHOM — uHMopManyoHHOM — cucteme «®dDemepasbHBII  peecTp TOCYIapCTBEHHBIX U
MYHUIIUTIAIbHBIX YCIYT (PYHKINI)», TPEACTABIISIETCS 3asIBUTETIO OECIUIaTHO.

Hoctyn K mHOpMaIMM O CPOKax M TIOPSIKE TMPemOCTaBIEHUS YCIYTUM OCYIIECTBIsIeTcs 6e3
BBITIOJTHEHUST 3asiBUTENIEM KaKuX-IMO0 TpeGOBaHUM, B TOM uucjie 6e3 MCIOAb30BaHMS MPOrPAMMHOIO
obecrieueHnsi, yCTAHOBKAa KOTOPOTO Ha TEeXHMUECKME CpEe[CTBa 3asiBUTEIST TpeOyeT 3aK/II0UYeHMs
JIMIIEH3MOHHOTO WX MHOTO COIJIallleHus1 ¢ MpaBooOJiajaresieM IMPOrpaMMHOrIO obecrieueHus,
MpeayCMaTPMBAIOIIEr0 B3MMaHMEe IUIaThl, PEruMCTpalMI0 WIM aBTOPU3AIMIO  3asIBUTENST WA
MpefiCTaBJIeHNe M MTepCOHAbHbBIX JAHHBIX.

3.22. 3anmch Ha TIpUEM JIJIsl TTOIauM 3aIIpoca O MPefoCTABJIeHNY MYHUIIUTIATIbHOM YCITYTH.

3anuch Ha mpyueM B Y TIOJTHOMOYEHHbIV OpraH JIJIs Mojiauy 3arpoca He OCYIIeCTBISIeTCS.

3.23. @opmMmupoBaHMe 3ampoca O MpeIoCTaBJIeHNM MYHUIIUTIATbHOW YCITYTH.

1) ®opmupoBaHue 3ampoca 3asaBUTeEM OCYIIECTBIISIETCS TTOCPEICTBOM 3aIIOJIHEHMS 3JIEKTPOHHOMN
dopmbl  3ampoca Ha Epunom mnoprase w/wuin  PermonHanbHOM mopTasie  6e3  HeoOXOAMMOCTU
JIOTIOJTHUTEJTbHOM MOJauy 3aIrpoca B KaKoM-1mb0o uHou dhopme.

Ha Egunom moptanme u/wau PeruoHajbHOM IOpTajie pasMelaioTcss o6pasibl  3aIlOJHEeHMs
3JIEKTPOHHOM (hOpMbI 3arpoca.

2)  @opmarHO-JorMYeckass ~ IpoBepka  CPOPMMPOBAHHOTO  3aMpoca  OCYILIECTBJISIETCS
aBTOMATUYECKM TIOCJIe 3arlOJIHEHUST 3asiBUTEIEM KayKAOTO M3 ToJiel 3JIeKTpoHHOM (opmbl 3ampoca. [Ipu
BBISIBJIEHMM HEKOPPEKTHO 3aITOJTHEHHOTO ITOJIST 37IEKTPOHHOM (OPMBI 3a1poca 3asiBUTEJb YBEIOMJISIETCST O



XapakTepe BbISIBJIEGHHONM OIIMOKM ¥ TIOpsITKE ee YCTpaHeHUs TOCPeICTBOM WH(POPMAIMOHHOTO
COOOIIIeHNST HETTOCPEICTBEHHO B 3JIEKTPOHHO (popMme 3arpoca.

3) IIpu popmupoBanmy 3ampoca 3assBUTEITIO 00eCIIeunBaeTCs:

- BO3MOXHOCTb KOMMPOBAHMSI M COXpaHEHMsI 3ampoca M WMHBIX JOKYMEHTOB, IO/aBaeMbIX
3asiBUTEJIEM, HEOOXOIMMbIX IJIS1 TPEAOCTABIEHNUSI MyHULIIUIIATBHON YCIIYTH;

- BO3MOSKHOCTb 3allOJIHEHMSI HECKOJIbKMMM 3asBUTEISIMU OFHOM 3JIEKTPOHHOM (OpMBI 3arpoca
mpy OOpallleHuM 3a MYHUIIMITAIbHBIMM YCJIIyraMu, IPeoJaraoilMy HalpaBjieHe COBMECTHOTO
3aIpoca HECKOJIbKMMM 3asIBUTEISIMY;

- BO3MOXKHOCTb ITeUaTy Ha OyMasKHOM HOCUTeJIe KO 3JIEKTPOHHO (OpMBbI 3a1Tpoca;

- COXpaHeHMe paHee BBEJEHHBIX B 3JIEKTPOHHYIO GopMy 3arpoca 3HaUeHUN B JIt060V MOMEHT I10
JKeJIAHUIO TTOJTb30BaTesIs, B TOM YMCJ/Ie TIPY BO3HMKHOBEHMM OIIMOOK BBOJA M BO3BpAaTe [JIsSi [IOBTOPHOTO
BBOJIa 3HAUEHMII B 3JIEKTPOHHYIO (DOPMY 3aIpoca;

- 3aIloJIHEHMeE TI0JIel 3JIEKTPOHHOM (OpMbBI 3ampoca OO Hayaja BBOJA CBEIEHUI 3asIBUTEJIEM C
MCTIO/Ib30BaHMEM CBEAEHMM, pa3MelleHHbIX B ¢eaepaJibHOM T'OCYAAPCTBEHHON WHMOPMAaLMOHHOM
cucreme «EpyHas cucrema maeHTHGMKAMM U ayTeHTUGUKAIMY B MHPPACTPYKTYpe, oOecreunBaroIen
MH(POPMAaIMOHHO-TEXHOJIOTMYECKOe B3aMMOJENCTBMEe MHGOPMALMOHHBIX CUCTEM, MCIOJIb3yeMbIX IJIsi
MPeAOCTaBIeHNS] TOCYJAPCTBEHHBIX ¥ MYHUIIMITATIBHBIX YCIYT B 2JIEKTPOHHOM (hopMme» (masee — emuHast
cucrtemMa uaeHTUGUKAMU U ayTeHTUdDUKALMMU), U CBeHeHui, omybauMKoBaHHbIX Ha EngmMHOM moprase
/v PerMoHaJibHOM IOpTasie B 4acCTH, KacaloIIencs CBEIEeHUM, OTCYTCTBYIOIIMX B €OVHOM CHUCTEME
UaeHTUGMKaIMK U ayTeHTUdUKaum;

- BO3MOYXHOCTb BE€PHYTBHCS Ha JII0OOI M3 3TAIOB 3aIlOJTHEHMS 3JIEKTPOHHOM (OPMBI 3ampoca 6e3
MOTepy paHee BBeAeHHOM MHPOPMaInH;

- BO3MOKHOCTb JIOCTyTIa 3asgBuTessi Ha EgvHom mopraie /i PernoHasbHOM IMoOpTajie K paHee
MOAAHHBIM MM 3ampocamM B TeuyeHMe He MeHee OFHOIo rofja, a TakyKe YacTMYHO ChOpPMUPOBAHHBIX
3aMpOCOB - B TeueHue He MeHee 3 MecsIeB.

4) CdopMMpOBaHHBIM M TOANMCAHHBINA 3alpoOC, MHble JOKYMEHTHI, IMOJaBaeMble 3asBUTEJIEM,
HeOOXOIMMbIe IJIS TIPeAOCTaBIeHNSI MyHULIUIIAIbHOM YCTYTH, HATIPaBJISTIOTCST B Y IOJTHOMOYEHHbIV OpraH
nocpeactsoM Exgmuoro noprania n/mnyu PervoHanbHOro noprasia.

3.24. Ilpyem wu peructpaims YIIOJHOMOYEHHbBIM OpPraHOM 3aIllpoca ¥ WHBIX JOKYMEHTOB,
HEeOOXOIMMBIX JIJISI TPeNOCTaBIeHNSI MyHULIUTIATbHOM YCITYTH.

1) VmonHomMoueHHBI oOpraH obecneuynMBaeT TPUEM JOKYMEHTOB, HEOOXOOMMBIX  JJIS
MpeAoCTaBAeHNs] MYHUIIUTIAIIbBHOM YCJIYTU, U PErUCTpalyio 3ampoca 6e3 HeoOXOAMMOCTM MOBTOPHOTO
MIpeCTaBJIEHNS 3asIBUTEJIEM TaKMX JOKYMEHTOB Ha OyMa>kKHOM HOCUTeEJIE.

2) Cpok perucrpaiuu 3ampoca — 1 pabounit 1eHb.

3) IlpemocraBieHre MYHMUIIMIIAIBHOM YCIYTYM HAUMHAETCS C MOMEHTAa TpHMeMa M pPeruMcTpauyuun
YOSTHOMOYEHHbBIM OpPraHOM  3JIEKTPOHHBIX JTOKYMEHTOB, HEOOXOOMMbIX [Jisi TpeloCTaBJIeHMUs
MYHUIUTIAIBHOM YCITYTH.

[Ipy monydyeHuM 3ampoca B 3J€KTPOHHON GopMe B aBTOMAaTMUYECKOM pEeKMME OCYIIEeCTBJISIeTCS
(hbopMaTHO-JIOTMYECKMIT KOHTPOJIb 3alpoca, a TaKKe 3asiBUTEI0 COOOIIAeTcsl MPUCBOEHHBIN 3apocy B
3JIEKTPOHHOM (hOpMe YHUKAIbHbI HOMED, IT0 KOTOPOMY B COOTBETCTBYIOIIEM pasjesie EnyHoro noprasa
/v PervoHaysbHOro ToOpTaja 3asBUTENII0 OyleT IpeAcTaB/ieHa MH(OpPMAIMS O XOJle BbITOJTHEHMUS
YKa3aHHOTO 3arpoca.

4) ITpuem u perncTpanmsi 3arpoca OCYIIECTBIISIOTCS CIEeNMaaMCTOM Y TOJIJHOMOYEHHOTO OpraHa.

5) Tlocsie perucTpanym 3armpoc HarpasJIsieTcs: CIeMaINCTy Y TOJITHOMOUEHHOr'O OpraHa.

6) Ilocne mpuHATMS 3ampoca 3asBUTENS CIENMaJINCTOM Y IIOJHOMOYEHHOTO OpraHa, CTaTycC
3ampoca 3asiBUTeNsT B JMYHOM KabuHetre Ha EpuHom mnoprane u/mwim PervoHasbHOM MoOpTasie
OOHOBJISIETCS IO CTATyCa «IIPUHSITO».

3.25. Omiara rocynapCTBEHHON MOIUIMHBI 3a MPeIOCTaB/IeH e MyHUIMIIATIBHONM YCIYTY U yIUIaTa
MHBIX TJIATEKeN, B3MAeMbIX B COOTBETCTBUM C 3aKOHOZATeIbCTBOM Poccuiickon Depepauymn.

['ocynapcTBeHHast MOIIIMHA 3a TPEIOCTaBIEHE MYHUIUITAIBHON YCITYTY He B3MMaeTcsl.

3.26. ITonyueHnne pesyibTaTa MpeaOCTaBIEHNUSI MyHULIUIIAIbHOM YCITYTH.

3.27. B kauecTBe pe3yJibTaTa MpegoOCTaBIeHNSI MyHULIUMIIATbHOM YCTYTU 3asiBUTENb IO €ro BIOOPY



BIIpaBe MOJTYUYNTh:

a) DJIEKTPOHHBI/ [TOKYMEHT, IOMMMCAHHbIMA YIIOJTHOMOYEHHBIM JIMIIOM C MCIIOJb30BaHMEM
YCUJIEHHOM KBIMGULIMPOBAHHONM 3JIEKTPOHHOM TTOAIACH;

0) MHpOpMaLMIO U3 rOCYAaPCTBEHHBIX MHMOOPMAIIMOHHBIX CHCTEM B CIyYasiX, MPeayCMOTPEHHbBIX
3aKOHOAaTe/bcTBOM Poccuiickon ®epepannin.

3.28. ITonyueHne cBeeHNUI O X0 BbIITOJTHEHMS 3aIIpoca.

3.29. 3asgBuTeNb MMeEeT BO3MOXXHOCTb IOJyYeHMs] MHMOpMayumM O Xoje IMpeaoCTaBIeHNs
MYHUIUIIAIbHOM YCITYTH.

Nudopmaiust o xome MpenoCTaBJeHMS] MYHMUIIMIIAJbHOM YCJIYTM HAIpaBjsIeTCsS 3asBUTETIO
VYIOJIHOMOYEHHbBIM OpraHoOM B CpOK, He MpeBblmamommii 1 pabounii JeHb IIOC/Te 3aBepIlIeHus
BBITIOJTHEHNSI COOTBETCTBYIOIIETO MECTBMSI, Ha aApec 3JeKTPOHHOM IOYThl WIM C WCIOJIb30BaHMEM
cpenctB Exmuaoro nmoprana m/mmm PernonasbHOTo rmoprasa (1o BeIOOpY 3asiBUTEJIS).

3.30. Tlpu mpemocTaB/ieHMM MYHULMIAJIBHOM YCIYTM B 3JIEKTPOHHOM (opMe 3asiBUTEITIO
HaIpaBJISIeTCSI:

a) yBeIOMJIEHME O 3alMCH Ha TIPKeM B Y IIOJTHOMOYEHHBIV OPTaH;

0) yBemoMJIEHME O IpHEME M PErucTpalyuy 3alpoca M MHBIX JTOKYMEHTOB, HEOOXOIMMBIX IJIS
MpeAOCTaBIEeHNSI MyHULIUTTATIBHON YCITYTU;

B) yBeIOMJIEH)E O pe3y/bTaTax pPacCMOTPEHMST JOKYMEHTOB, HEOOXOOMMBIX IJIS ITPEeIOCTaBIEHNS
MYHMUIIUTIQJIBHOM ~ YCJIYTHM, COMAEpsKalllee CBEIeHUS O TMPUHSITUM TIOJIOKUTEIbHOTO peIIeHus O
MPeJOCTaB/IEHMM YCJIYTM ¥ BO3MOKHOCTM IIOJIYUUTh pe3yabTaT MPENOCTaBJIEHUS YCIyTU Jmbo
MOTMBMPOBAHHbIN OTKa3 B IIPEIOCTABIEHNN YCITYT.

3.31. OcyuiecTBeHNe OLEHKY KayecTBa IIpeaOCTaB/IeHNsT YCIIYT .

3agBUTEIIM C MOMEHTA peau3aliyi TeXHUUYECKOM BO3MOXKHOCTU OOecIieurBaeTCss BO3MOKHOCTD
OLIEHUTh JOCTYITHOCTb M KaueCTBO MYHMIIMIIAJIBLHOM yCayry Ha EmyHoM moprane m/man PernoHaabHOM
mopra’ie.

3.32. Ilopsamok pocynebHoro (BHecyieOHOr0) 06>kasioBaHusl pellieHnin U qeicTBuin (6e3neiCcTBIin)
VYIOTHOMOYEHHOTO OpraHa IpPemOCTaB/SIIONIEr0 MYHUIMIAIbHYIO YCIYTY OOJ/DKHOCTHOTO JIMIA B
9JIEKTPOHHOM BM/I€ M3JIOKEH B pasjiesie 5 afMUHUCTPATUBHOIO perjaMeHTa.

6. ITopsigoK McHpaB/IeHUS JOMYIIEHHBIX OIIEYaTOK M OIIMOOK B BbIJAHHBIX B Pe3yJIbTaTe
MPeAO0CTABIEHNS MYHUIIUIIAIBHON YCIYTU JOKYMEHTaxX

3.33. 3asBiieHMe O BBISIBJIEHHBIX OleuyaTKax ¥ (WiM) OlIMOKax B JOKYMEHTaX, BbIIAHHBIX B
pe3yJbTare MpefoCTaBIeHNs] MyHULIIUTIAIbHOM YCIYTH (ajlee — ornevyaTku U (M) OIIMOKM), MOKET ObITh
MOIAHO 3asIBUTEJIEM B Y ITOJTHOMOYEHHBIN OpPraH OJHUM U3 CJIeOYIOIIMX CIIOCOOO0B:

— JINYHO;

— yepe3 3aKOHHOTO TpefCTaBUTEIS;

— C UCIIOJIb30BaHMEM CPEJICTB ITOYTOBOM CBSI3M.

dopmMa 3asIB/IeHNS TPUBeIeHa B IIpmIoskeHn N® 3 K afMUHUCTPATUBHOMY perjlaMeHTY.

Takke 3asBjeHMe O BBISIBJIEHHBIX omneyaTkaxX M (May) olmMbKax MOXKeT ObITb B 3JI€KTPOHHON
dopme uepes Emmubii mopran u/mwiv PervMoHajbHBIM IOpPTaJ, C MOMEHTa peajn3alluy TEeXHUUEeCKOM
BO3MOYXHOCTMH.

3.34. BrisiByieHHbIe orevaTkyu ¥ (MIM) OIIMOKYM MCIPaBJSIOTCS Y TOJHOMOYEHHBIM OPraHOM
MOCPEICTBOM BbIIaUM 3asIBUTEJIF0 HOBOTO JOKYMeHTa, 6e3 B3MMaHMs TOMIOJTHUTEbHOM TUIaThl, B CPOK, He
MIPEBBIIIAIONIMIL 2 pabounx JHEIA.

IV. ®opMbI KOHTPOJIS MPEAOCTABIEHUSI MYHUIUIIAJIBHOM YCJIYTU B COOTBETCTBUM
C aAMMHUCTPATUBHBIM perjiaMeHTOM

1. HOpﬂf.[OK OCYLIECTB/ICHUS TEKYLIECIr0 KOHTPOJIsSA

4.1. Texylmmii KOHTPOJIb 3a COOJIIOJEHMEM IIOC/IeAOBATEIbHOCTY aIMUHUCTPATUBHBIX OEUCTBUIA,



OIpeNe/JIeHHbIX aAMMHUCTPATMBHBIM  perjilaMeHTOM, ¥ MPUHATMEM B XOAe IpedoCTaBJIeHUS
MYHMUIUIIAIBHOM YCJIYTY PelleHuli OCYILECTB/ISIETCS CIeMaJuCcToM YIIOJJHOMOYEHHOIO OpraHa B
COOTBETCTBUM C JOJKHOCTHOM MHCTPYKLMEN.

4.2. KoHTpoJb 3a MpegocTaB/ieHeM MYHUIIUITAIBHOM YCJIYTY, B TOM UMCJIe CO CTOPOHBI T'PaskiaH,
UX OOBbeOMHEHMII ¥ OpraHusaluii, OCYILIECTBJISIETCS ITOCPEACTBOM OTKPBITOCTU HeSITeIbHOCTU
VYIIOJTHOMOYEHHOTO OpraHa IIpyY IPeJOCTaBJIeHUM MYHMUIMIIAIbHOM YCJIYTHM, IIOJyYeHUsT TIOJIHOM,
aKTyaJIbHOM ¥ AOCTOBEPHOM MHGOpPMAIMM O TMOpSAKe IPeAOCTaBAeHUS] MYHULIUIATbHON YCIYTU U
BO3MOXXHOCTY PacCMOTpeHMsI oOpallieHni1 (;kajiob) B Iporecce MoyuYeHUs] MyHULIUIIAIbHOM YCITYTH.

2. ITopsiioK ¥ MepUOJUIHOCTD OCYILECTB/IEHUS IJIAHOBBIX ¥ BHEIVIAHOBBIX IIPOBEPOK
MOJIHOTHI ¥ KAaYeCTBa MPeA0CTAB/IEHNSI MYHUIUIIAJIBHON YC/IYTH, B TOM YMC/Ie MOPSIAOK U (hopMbI
KOHTPOJISI 32 MIOJTHOTOM ¥ KaYeCTBOM ITPeA0CTAB/IEHNSI MYHUIUITIATTbHOM YCIYTU

4.3. KoHTpoJib MOJHOTHI ¥ KauecTBa MpeloCTaBIeHs] MYHUIIMITAJIbHOM YCIYTH BKJIIOYaeT B cebst
MpOBeieH)e TUIAHOBbIX ¥ BHEIUIAHOBBIX ITPOBEPOK, BBISIBJEHME ¥ YCTAHOBJIEHME HaApYIIeHWI IpaB
3asBUTeJIEeN, IPUHSITHE pellleHni 00 yCTpaHeHUM COOTBETCTBYIOIIMX HapYILIeHU.

4.4. TIiaHOBBINI KOHTPOJIb MTOJTHOTBI ¥ KaueCTBa MMPeJOCTaBIEHNSI MyHULIMIIAIBHON YCITYTY MOKET
OCYIIECTBISATbCSI B XOHe IIpOBeleHMs] IIJIAaHOBbIX IIPOBEPOK HA OCHOBaHMM IIJIAaHOB PabOThI
Y 10/JIHOMOYEHHOTO OpraHa.

4.5. BuemaHOBble IIPOBEPKM IPOBOAATCS B CJiyyae OOpallleHus 3asgBUTEIS C >Kajoboi Ha
neiictBus  (6e3meiicTBME) ¥ pellleHMs, TPUHSTbie (OCYIIEeCTBJISIEMble) B XOJe IIPeaOCTaBJIEHUS
MYHUIIUMTIAIBHOM YCJIYTY JOJPKHOCTHBIMM JiMIlaMu. PellleHre o TpoBefeHMM BHEIIAHOBOM ITPOBEPKU
MIPUHMMAET PYKOBOAMTESb Y IOJTHOMOYEHHOT'O OpraHa My YIIOJJHOMOYEHHOE UM JIOJIKHOCTHOE JIUIIO.

4.6. Pesynbrarbl npoBepku oGopmiISIOTCS B (popMe akTa, B KOTOPOM OTMEYAIOTCSl BbISIBJIEHHbBIE
HEJIOCTaTKY U MPeIJIOKeHNsT 00 X YCTpaHEeHWMN.

3. OTBeTCTBEeHHOCTD JO/DKHOCTHBIX JINII, CIIEIVAIUCTOB YIIOJITHOMOYEHHOI0 OpraHa, 3a
pelrenus u gectBus (6e3meicTBe), IpMHMMaeMbie (0CYIeCTB/IsIEMbIe) UMU B XOJIe
MPeJoCTaB/IeHNUsI MYHUIUIIAIBHOU YCITYTHU

4.7. [O/KHOCTHBIE JIMIIA, CHEUMaJIUCThI YIIOJJHOMOYEHHOTO OpraHa HeCyT I1epCOHAJIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOZeHMe CPOKOB U IOC/IeAOBaTeIbHOCTY COBEPIIEHUS aIMUHUCTPATUBHbBIX
nmeiictBuii. IlepcoHasbHass OTBETCTBEHHOCTD JIMI, YKa3aHHBIX B HACTOSIILIEM ITYHKTE, 3aKPeIlISeTCS B UX
IIO/DKHOCTHBIX MHCTPYKIMSIX/perjiaMeHTax.

4.8. JJo/DKHOCTHBIE JIMIA, CIEeLMAJIUCThI YTIOJHOMOYEHHOTO OpraHa, IIpemoCTaBJISIoNIye
MYHUIIUTIAIBHYIO YCIYTY, HECYT MEePCOHATbHYIO OTBETCTBEHHOCTDb 3a HEOKa3aHMe MOMOIIY MHBAIUIAM B
MpeoJojieHn GapbepoB, MeELIAIoIIMX MOJIYYEHUIO MMM MYHUIMIIAJIBHOM YCJIYTM HapaBHE C IPYTUMU
JINIAMMA.

4.9. B ciyuae BbISIBJIEHMS HapyILIEHUI [0 pe3yjbTaTaM IIPOBEIEHMs TPOBEPOK BMHOBHBIE JIMIIA
MIPUBJIEKAIOTCSI K OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOJATebCcTBOM Poccuiickoit @enepaniyin.

V. locyne6Hoe (BHecyme6HOe) 065ka/IoBaHNe 3assBUTE/IeM PelIeHnin U AeiiCTBUI
(6e3peiicTBUS) YIIOJTHOMOYEHHOTO OPraHa, AO/DKHOCTHOIO JIUIA YIIOJTHOMOYEHHOT0 OpraHa

1. Nadopmanys 1151 3aMHTEpECOBAHHBIX JIMIL 00 MX MpaBe Ha A0CYAeOHOoe (BHeCyje0Hoe)
o0’ka/ioBaHMe AeiicTBuil (6e3aeiicTBmi) M (V/IM) pellieHui, IPUHATHIX (0CYIIeCTBJIEHHbIX) B X0
MpeaoCTaB/IeHNsI MYHUIIUIIAIBHOM YCIYTHU

5.1. 3asgBuTesnb BrpaBe O6KaJOBaTh pelleHUsT U [eicTBus (6e3meiicTBye) YIIOJHOMOYEHHOIO
OpraHa, MX JO/SKHOCTHBIX JIUI] B OCYHeOHOM (BHECYIeOHOM) MOpSIIKe.
5.2. 3asgBuTENIb MOKET OGPATUTBCS C KaJ060i, B TOM UMCIIe B CJIEAYIOIINX CITydasX:



1) nHapyuieHue cpoka perucTpauuy 3ampoca 3asBUTeISI O MpefoCTaBIeHUM MYHUIUIATbHOM
YCIyTH;

2) HapyllleH!sI CpPOKa MPpeloCTaB/IeHMsI MyHULIUITAIbHON YCIIYTH;

3) TpebGoBaHMA Yy 3aABUTEIS JOKYMEHTOB, WM MHGOPMAIyUY MO0 OCYIIECTBIEHUSI IeCTBUM,
IpefiCTaB/IeHNe WIN OCYIIeCTBIeHNe KOTOPbIX He MPeNyCMOTPEeHO HOPMATUBHBIMU MPAaBOBBIMU aKTaMu
Poccuiickoit @epepaniym, HOpMaTUBHBIMM MTPABOBbIMM akTamu SIMano-HeHelkoro aBTOHOMHOTO OKpyTa,
MYHUIUTIATbHBIMY TTPABOBbIMM aKTaMM [IJISI PeIOCTaBIeHNSI MYHUIUITIAIbHOM YCITYTH;

4) oTkasza B MpuemMe JOKYMEHTOB, MpeNOCTaBjieHMe KOTOPBIX MpesyCMOTPEHO HOPMAaTUBHBIMMU
nmpaBoBbIMM akTamu Poccuiickoir @eneparyiyi, HOpMaTMBHBIMM ITPaBOBbIMM aKkTamyu SImano-HeHenkoro
ABTOHOMHOTO OKPYra, MYHMIMIIQJIbHBIMM IPAaBOBbIMM aKTaMM [JIS1 MPENOCTaBJIE€HUS MYHULIMIIATbHON
YCIIYTH, Y 3asIBUTEJIS;

5) orkasa B TpemoCTaBAeHUM MYHUIMIAJIbHOM YCIYTM, €CJIM OCHOBaHMsS OTKasa He
MpeayCMOTpeHbI (deepaJbHbIMY 3aKOHAMM M MHBIMM HOPMATMBHBIMM IMTPAaBOBBIMM aKTamMu Poccuiickon
®epepalvy, HOPMATUBHBIMM TpaBOBbIMM akTamu SImano-HeHellkoro aBTOHOMHOTO  OKpYTa,
MYHUIUTIAIbHBIMM TPABOBBIMM aKTaMIU;

6) 3arpebOBaHMSI C 3asBUTENSI MPU TNPENOCTABJIEHUM MYHULUNAIbHOM YCAYTU TUIaThl, He
MpeayCMOTPEHHOM HOPMAaTUBHBIMM IpaBOBbIMM akTamu Poccuiickonn @emepainny, HOPMAaTUBHBIMU
MpaBoOBbIMM aKkTamy SIMano-HeHelkoro aBTOHOMHOIO OKpyra, MyHULIMIIAIbHbIMM ITPAaBOBbIMYU aKTaMu;

7) orTkasa YTOJHOMOYEHHOTO OpraHa, €ro MAO/DKHOCTHOTO JiMIla Wi ee pPabOTHUKOB B
MCIIpaBJIeHU!M [OMYILIEHHbIX MMM OIeYyaToK M OIIMOOK B BbIJAHHBIX B pe3yJsbTaTe IMpPeNOoCTaBIeHMS
MYHULUIIAIBHON YCITYTU JOKYMEHTaX JIMO0 HapyIIeHNs] YCTaHOBJIEHHOTO CPOKa TaKMX VICITPABJIEHNI];

8) HapylleHMe cpoka WM TOpsKa BbIJAuM JOKYMEHTOB IO pe3yJbTaTam IpefoCTaBIeHMS
MYHUIUTIAIBHOM YCITYTH;

9) npuocTaHOBJeHME  TPeNOCTaBJA€HMS ~ MYHMLIMIAABHOM  YCIAYTM, €CJIM  OCHOBaHMS
MIPMOCTAHOBJIEHNMS He TPeAyCMOTpeHbI dhefepasbHbIMM 3aKOHAMY U TIPUHSITHIMM B COOTBETCTBUM C HUMU
MHBIMM HOPMATMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn Depmepanyy, 3akoHaMM U UHBIMU
HOPMAaTUBHBIMM TIPaBOBbIMM aKTamy $SImano-HeHelkoro aBTOHOMHOIO OKpyra, MYHUIMIIQIbHBIMU
MIPaBOBbIMM aKTAMMU;

10) TpeGoBaHMe y 3asBUTENSI MPU MPENOCTABIEHUYM MYHUIUIIAIBHON YCJIYTY JTOKYMEHTOB WK
mHpopmalum, OoTCyTCTBME U (MJIM) HEJOCTOBEPHOCTb KOTOPHIX HE YKa3bIBaIMCh IMPU MMepPBOHAYATLHOM
OTKa3e B MPeNOCTABJIeHUY MYHMIMIAJIbHOM YCJIYTH, 32 MCKIIOYEHUEM CJIydaeB, MPeqyCMOTPEHHBIX
nmyHKToM 4 vyactu 1 crarbu 7 @epepanbHoro 3akoHa ot 27.07.2010 N° 210-P3.

2. Opra"bl MECTHOTO CaMOYIIPaBJIeHNSI, OPTaHU3AIUM ¥ YIIOTHOMOYEHHbIE Ha
paccMoTpeHue XaI00bl JINIIa, KOTOPHIM MOXXET ObITh HaIllpaB/IeHa Xaji00a 3assBUTeJIS B
ZOCyZeOHOM (BHeCyle0HOM) MopsiAKe

5.3. XKanoba mnopmaercst B MMCbMeHHOI (opme Ha 6yMakHOM HOCHUTeNIe, B JIEKTPOHHOI (hopme B
VYO THOMOYEHHBIN OpraH.

JKasobbl Ha pelnieHust U JeicTBus (6e3neicTBMEe) PYKOBOAMUTENS YTIOJTHOMOYEHHOTO OpraHa,
paccMaTpuBAIOTCS  HEMOCPENCTBEHHO PYKOBOAMUTENEM YTIOJHOMOUYEHHOTO OpraHa, HavYaJbHUKOM
IeraprameHTa obpasoBanust AgmuHucrpanuy ropoga Hos6pbcka

5.4. )Kanoba Ha pelrenus u aeicTBus (6e3meiicTsie) YIIOJHOMOUYEHHOIO OpraHa, JOIKHOCTHOTO
Jmiia YTOJHOMOYEHHOTO OpraHa, pyKOBOIMUTeJISI YTOJHOMOUYEHHOI'O OpraHa, MOKeT ObIThb HallpaBJieHa
MO TIOYTe, C MCIIOJIb30BaHMEM WMH(OPMAIMOHHO-TEJIEKOMMYHMKAIIMOHHOM cetn «VHTepHeTr», caiTa
YOJHOMOYEHHOT'O OpraHa, oduiMasbHOro camnra AamuHuctpanuu ropojga Hosiopbcka, EmgmHoro
nopTasa 1/ PernoHaspHOTO moprana (C MOMEHTa peaau3alyy TEXHUYECKON BO3MOKHOCTH), a TaKkKe
MO>KET OBITb MIPUHSITA TIPY JIMYHOM IIpUeMe 3asiBUTEJIS.

5.5. JKayo6a o/KkHa ColepsKaTh:

1) HaumeHOBaHMe YTIOJTHOMOYEHHOTO OpraHa, JODKHOCTHOIO Jiniia YIOJTHOMOYEHHOTO OpraHa,
ero pykoBoauTessi U (Vi) paboTHMKA, peIlieHNs U AeCTBUS (6e3helCTBIE) KOTOPhIX 00XKATYIOTCS;

2) damwmio, uMs, OT4YeCTBO (NIpM HAAUMUYMM), CBEIEeHMS] O MeCTe >SKUTeIbCTBa
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3asBUTENsT - (usuyeckoro Jsmia JmbO HauMMEHOBaHMe, CBeOEHMSI O MeCTe HaxOXXAEeHUs
3a9BUTEJISI - IOPUAMYECKOro JiMla, a Takke HOMep (HOMmepa) KOHTaKTHOro TteyedoHa, aapec (ampeca)
9JIEKTPOHHOM TIOUTHI (TIPY HaJIMUMK) M TIOUTOBBIM aApec, MO KOTOPHIM AOJIKEH OBbITh HAIpaBje€H OTBET
3asIBUTEMIO (32 MCKJIIOUEHMEM CIyyasl, KOrja >kKajioba HampaBisIeTcsl CIoco6oM,  yKa3aHHbIM B
MOIYHKTE «B» MYHKTA 5.8 aIMMHMCTPATUBHOIO PErjiaMeHTa);

3) cBemeHMsT 06 063KATyeMbIX PEIIeHNSIX M OeiCTBUIX (6e31eiicTBUM) Y IOJITHOMOYEHHOT'O OpraHa,
JIIO/HKHOCTHOTO JinIia Y TIOJITHOMOYEHHOT'O OpraHa;

4) nmoBOAbI, Ha OCHOBAaHMM KOTOPBIX 3asIBUTEJIb HE COIJIACEH C pelIeHNeM U [eliCTBUEM
(6esmericTBueM) YIIOJTHOMOYEHHOTO OpraHa, [JOJ/DKHOCTHOTO JiMila YIIOJHOMOUYEHHOTO OpraHa.
3agBuTesIEM MOTYT OBITh TIPECTaBJe€Hbl JOKYMEHTbl (IIpY HaJIMUMK), TOATBEPKOAIOLINE HTOBOJIbI
3agBUTENI, MO0 UX KOIIUN.

3asiBUTENIM BIIpaBe MOJaydyaTh MHOOpMaLMiO, TOKYMEHTbI, HeOOXOAuMble [Jisi OOOCHOBaHUSI U
PacCMOTPEHMS 3KaJIOOBI.

5.6. B ciayuae e kamoba MmopaeTcss yepes MpencTaBUTENS 3assBUTENIsI, TaKKe MPeICTaB/IseTCs
MIOKYMEHT, TOATBEPKAAIOMMI TIOJITHOMOUMSI Ha OCYIIECTBJIEeHMEe NeMCTBUM OT MMEHM 3asBuTess. B
KayecTBe JOKYMEHTa, TMOATBEPXKIAIOLIEero IOJHOMOYMS Ha OCYIIEeCTBJIeHMe HeiCTBUIA OT WMeHU
3asIBUTEJIS, MOTYT OBITh ITPEICTABJIEHbI:

1) obopmneHHast B COOTBETCTBMM C 3aKOHOAaTeabCcTBoM Poccuiickoin Denepaiiny JOBEPEHHOCTD
(mJ1st busuIecKkux Juir);

2) obopmieHHas B COOTBETCTBUM C 3aKOHOHaTesbcTBOM Poccuiickoit Deepatiny 1OBEPEHHOCTD,
3aBepeHHasl MevaThbio 3assBUTENS (TIPY HAJIMYMY TIeYaTy) U TOAMMCAHHAS PYKOBOAUTEIEM 3asIBUTEJIS WA
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM JIMIIOM ([IJI1 FOPUANYECKUX JIAIL);

3) KOmus pelleHus] O HasHauUeHUM MM 00 M306paHuM JMOO IMpUKasa O Ha3HaYeHUM (PU3NIECKOro
JIM1ia Ha JOJIKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe Gu3nyeckoe JMUI0 06/1aaeT paBoM JIeiiCTBOBATh
OT MMEHMU 3asBUTeJIsT 6e3 JOBEPEHHOCTH!.

3. Crioco6b1 mHGOPMMUPOBaHKS 3asABUTE/IEN O IMOPSAAKe IOAAYM M PACCMOTPEHMS Ka/I00bl, B
TOM 4MCJIe C ucmoib3oBannem Enunoro n/man PernoHajibHOro ropTaios

5.7. Tlpuem >kajio6 B mMMUCbMEHHONM (OpMe OCYIIeCTBAsSeTCS YIOJHOMOYEHHbBIM OpPraHoOM,
IIPUBJIEKAEMON OpraHusalyeil B MeCTe TPeAOCTaBJIeHMs] MYHUIMIAIbHOM YyCJIyTu (B MecCTe, TOe
3asgBUTE/Ib TOJABaJl 3asBJIEHNE Ha TMOJIyYeHVe MYHMIMIAIbHONM yCJIYTH, HapyllleHKe MOpSAKa KOTOpPO
obskanmyeTcsi, MO0 B MecCTe, Iie 3asBUTEIeM IMOJyueH pe3yJabTaT YKa3aHHOM MYHUIIMIIAIbHOM YCIIYTH).

Bpems npuema skasob HOKHO COBIaTh CO BPEMEHEM ITPEIOCTABIEHMS MYHUIIUIIATbHBIX YCITYT.

B owiyuae mnomaum Kajiobbl TpUM JIMYHOM TIpMEME 3asBUTEb TMPEACTaBISIET JOKYMEHT,
YAOCTOBEPSIIONINII €r0 JIMYHOCTb B COOTBETCTBMM C 3aKOHomareabcTBoM Poccumiickoit @enmeparuu. [To
MpoChOe 3asIBUTEJIS CITEIMAIMCT, PUHSIBILNIA Xao00y, 00513aH YIOCTOBEPUTDb CBOEN MOJMNICHI0 Ha KON
>KasI00bI (hakT ee ImpyemMa C yKa3aHMeM JaThl, 3aHMMaeMOM TO/DKHOCTM, CBOMX (GaMMUJIUU Y MHUIMAJIOB.

5.8. C MoMeHTa peanu3aly TEXHUYECKOV BO3MOXKHOCTY B 3JIEKTPOHHOM BUAE Kajioba MOXKET
OBITDb MMOAAHA 3aBUTEJIEM ITOCPEICTBOM:

a) oduiMasbHOro caiita YIIOJHOMOYEHHOIO OpraHa B MH(GOPMAaIMOHHO-TeJIEKOMMYHUKAIIVIOHHOM
cetu «MHTepHeT»;

6) PermonanpHoro moprasa u/um EmyHOro mopTraja ¢ MOMEHTa peaM3aluy TeXHUYeCKOM
BO3MOKHOCTM (32 MCK/IIOYEHMEM >Kajiob Ha pelleHus ¥ [JeicTBust (6e3meiicTBMe) IPUBJIEKAEMON
OopraHmsalum;

B) mopTasa denepasbHOM TOCYJapCTBEHHOM WHMOPMAIIMOHHOM CUCTeMbl, ObOecreuynBarolen
mporecc gocymebHoro (BHeCymeOHOro) OOXKaJioBaHMs pelleHuit ¥  aenctBuil  (6e3meiicTBus),
COBEPILIEHHbIX TPU  TNPEOOCTaBJIEHUM MYHULMIAJIbHOW  YCJAYTM  YIIOJITHOMOYEHHBIM  OpraHam,
IOJKHOCTHBIMY JIMIIAMY, MYHUIIMTIATBHBIMM CJTY>KAIIMMMU (JIajiee — CUCTeMa AOCYAeOHOro 06sKaoBaHMSI)
C MICTIOJIb30BaHMEM MH(OPMAIMOHHO-TeJIEKOMMYHMUKAIIMOHHOV ceTu «IHTepHeT».

5.9. Tlpu mnopmaye >kamoObl B 3JIEKTPOHHOM BMIE OOKYMEHTbI, yKa3aHHble B IyHKTe 5.6
aJIMVMHUCTPATUBHOTO perjlaMeHTa, MOTYT ObIThb TNpEeNCTaBjieHbl B (OpPMe 3JIeKTPOHHBIX JTOKYMEHTOB,



MOAIMCAHHBIX 3JIEKTPOHHON MHOMAIMChIO, BUI, KOTOPOM IPemyCMOTPEH 3aKOHOmATeIbCTBOM Poccuiickoi
®depepanyn, MpU 3TOM JOKYMEHT, YIOCTOBEPSIOIINI JIMUHOCTD 3asIBUTEJIS, He TpebyeTcs.

5.10. XKayso6a paccmaTpuBaercs: Y TOJIHOMOUYEHHBIM OPraHOM, ITOPSIOK MTPeIOCTaB/IeHMsI KOTOPOI
O6bLT HapyllleH BCJIENCTBME pelleHui ¥ JeicTBuii (6e3meicTBus) YIOJHOMOYEHHOTO OpraHa, ero
IO/DKHOCTHOTO Jiniia. B cirydae ecyi 0GKaTyIOTCSI pellieHMsT pyKOBOAUTEST Y TOJTHOMOYEHHOTO OpraHa,
’kajoba ToJaeTcs HauyaJbHMKY AenapramMeHTa oOpasoBaHus AnMmuHuUCTpauyuyu ropopa Hosibpbcka n
paccMaTpuUBaeTCs UM B MOPSIKE, TPEeAYCMOTPEHHOM aAMMHUCTPATUBHBIM PerjaMeHTOM.

5.11. B ciyuae ewin skajioba mofaHa 3asBUTeieM B YIIOJHOMOYEHHbIN OpraH, B KOMIIETEHIIMIO
KOTOpPOTO He BXOIUT IPUHSTHE peIleHMs 10 Kajobe B COOTBETCTBMM C TpebGoBaHMusMM myHKTa 5.10
aMVHUCTPATUBHOTO pErJiaMeHTa, B TeueHue 3 paboumx IHeN CO THS PEruCTpalyy TaKoM >KaIoObl OHA
HAaIpaBJIsIeTCs B Y TOJTHOMOYEHHbIN OpraH.

[Tpu aToM YTOJHOMOUYEHHBIN OpraH, MpuBJeKaeMass OpraHm3anysi, IepeHarnpaBuBILMe JKaJI00y B
nmMcbMeHHOM (popme, MHGOPMUPYIOT O TepeHarpaBIeHN KaT0ObI 3asIBUTEJIS.

Cpok paccMOTpeHMSI 3KajoObl MCUMCISIETCSI CO [OHS PEruCTpalyMy TaKOM  >KajoObl B
Y 10/JIHOMOYEHHOM OpraHe.

B ciydae ecnu B OTHOIIEHMM ITOCTYNMBIIENM >Kajobbl DemepanbHbIM 3akoHOM oT 27.07.2010
N2 210-®3 ycraHOBJEeH MHOM TMOPSIOOK (Tporeaypa) IMomauM M PacCMOTPEHMUS 3KaJlob, IOJIOKEHUS
aMVHUCTPATUBHOIO PerjaMeHTa He TPUMEHSIIOTCS, M 3asiBUTE/Ib YBEIOMJISIETCSI O TOM, UTO €ro skajoba
OyzeT pacCMOTpeHa B TOpPSIIKE M CPOKM, mpemycMoTpeHHble DemepanbHbiM 3akoHOM  oT  27.07.2010
N° 210-®3.

5.12. VYmosHOMOYEHHBII OpraH OIpene/seT YIIOJHOMOUEHHBIX Ha pacCMOTpeHue Kayiob
IOJKHOCTHBIX JIUIL U (MJTM) paOOTHUKOB, KOTOPbIe 06eCIIeunBatoT:

- IpYEM U pacCMOTPEHMeE XaJio0 B COOTBETCTBUM C TPeOOBAHMSIMM HACTOSIIIIETO pa3zesa;

- HampaBJIeHye JXaJob B YIIOJIHOMOYEHHbIE Ha MX PACCMOTpEHMe OpraH u (Win) OpraHm3anyio B
COOTBETCTBUM C MYHKTOM 5.11 agMMHMCTPAaTMBHOIO perjiaMeHTa.

5.13. Y1o/THOMOYEHHbIN OpraH 06eceuBaeT:

- OCHallleHMe MeCT IpyueMa >Kajioob;

- uHopMMpoBaHUe 3asBUTEJIeN O TOpsIKe 0OKaJOBaHUSI pellleHui U AenucTBuin (6e3mencTBus)
VY IIOJTHOMOYEHHOT'O OpraHa, ero JO/DKHOCTHBIX JIMIL ITOCPEICTBOM pa3MellleHus] MHGOpMalMy Ha CTeHIaxX
B MeCTe TpPeJOCTaBJIeHUs] MYHUIMIIAIbHON YCIYrM, Ha MX O(QUIMaJbHBIX caiTax, Ha PervoHajbHOM
ropraje uw/wm EguHom noprane;

- KOHCYJIbTMPOBaHMe 3asBUTENIEN O IMOPSIAKe 00XKaJ0BaHMS PEIIeHUI U IeiCcTBUii (6e3meinCcTBIs)
VY IOJTHOMOYEHHOTO OpraHa, ero JO/DKHOCTHBIX JIMIL B TOM YMCIIe TI0 TesieOHY, SJIeKTPOHHOM ToYTe, ITPK
JINYHOM TIpUEME;

- (hopMMpOBaHME U TIPeCTaBIEHNE €KEKBAPTAJIbHO B BBIIIECTOSIINI OpraH (IIpy ero HaJuuumn),
OTYETHOCTY O TIOJTYYEHHBIX M PACCMOTPEHHBIX JKaylo6axX (B TOM UMC/Ie O KOJMUYECTBE YIOBJIETBOPEHHBIX U
HEYIOBJIETBOPEHHBIX KajI00).

5.14. B cnyuyae yCcTaHOBJIEHMSI B XO[ie WM TI0 pe3y/bTaTaM PacCMOTpPeHMs >KaloObl MPU3HAKOB
CcoCTaBa afMMHMCTPATMBHOIO MTpaBOHAPYILEHNS, IPeqyCMOTPEHHOro cTaThelt 5.63 Komekca Poccuiickoin
@epepaiun 06 agMMHUCTPATMBHBIX IIpaBOHApyllleHusX, cratbein 2.12 3akoHa $Imano-HeHerkoro
aBTOHOMHOTO OKpyra oT 16.12.2004 N° 81-3A0 «O6 agMMHUCTPATUBHBIX HAPYILIEHUSIX», VJIM TIPU3HAKOB
cocTaBa MPeCTYIUIeHUs, AOJIKHOCTHOE JIMIIO, PabOTHUK, YIOJHOMOYEHHble Ha pacCMOTpEHMe 3Kajioo,
He3aMeIJIUTEJIbHO HAIIPaBJ/ISIIOT COOTBETCTBYIOIIME MaTepyabl B OpraHbl MIPOKYPaTyPbI.

5.15. JKamo6a, mocrynuBiiias B YIOJHOMOYEHHbI OpraH, MOMJIEKUT PerucTpalnyuyu He Io3[Hee
CemyIOIIero 3a JHEM ee TMOCTYIUIeHMs pabodero AHs. B ciryyae BBISIBJIEHUMSI TIPU BCKPBITUM KOHBEpTa
HECKOJIbKUX XaJio0 OT OFHOTro JinOO OT pa3HbIX 3asBUTENEN PEerucTpaluyy MOAJIEXUT Kaxkaas skajoba B
OTAEIbHOCTH.

JKamoba paccmarpuBaeTcs B TedyeHue 15 paboumx OHENH CO AHS ee perucrpanuu, eciau 6osee
KOPOTKME CPOKM PACCMOTPEHMsI >KaJoObl He YCTAaHOBJEHBI YTIOJHOMOUYEHHbIM opraHom. I[locie
perucTpaluy MUCbMEHHOM JKajio0bl, KaJoObl B (QopMe 3JeKTPOHHOrO [JOKYMEHTa 3asBUTETIO
HaIpaBJIsIeTCs] YBEOOMJIEHNME O TPUHSITUM SKaJoObl C yKa3aHMEM JaTbl €e TPUHSITHUSI, COOOIIAIOTCS
MIPMCBOEHHBIN KaJiobe PEerucTpaIioHHbI HOMep U TeyiedOH, IO KOTOPOMY 3asiBUTE/Ib CMOXKET Y3HAaTb



MHOOPMAIINIO O €€ paCCMOTPEHMNA.

5.16. JKasoba, comepskalijasi HeTOYHOE HaMMeHOBaHKe Y TOJIHOMOUEHHOTO OpraHa, HaMeHOBaHMe
JIODKHOCTY TOJIKHOCTHOTO Jiniia, ¥ (Man) dbaMmwimy, UMeHM, OTYeCTBa JOJKHOCTHOTO JINIIA, PELIeHUsT U
nmenctBus (6e3[eiiCTBIE) KOTOPbIX OOKaTYIOTCS, He IMPEMsTCTBYIONIee YCTAHOBJIEHUIO OpraHa, B aapec
KOTOpOTro OblIa HaIlpaBJieHa sKajloba, OIJIESKUT 00S3aTeTbHOMY PaCCMOTPEHMIO.

Ecm skamoba ampecoBaHa JOKHOCTHOMY JIMILY, TTOJIHOMOYMSI KOTOPOTO IMpeKpalleHbl, TO OHa
paccMaTpuUBaeTCsl MTOKHOCTHBIM JIMIIOM, Ha KOTOpPOE BO3JIOKEHO OCYIIECTBJIEHME COOTBETCTBYIOIINX
TTOJTHOMOYMIA.

B c1yuae o6ykanmoBaHusi 0TKasa YTOJHOMOUYEHHOT'O OpraHa, ero JO/DKHOCTHOTO JIMIIA, B IpUeMe
JOKYMEHTOB y 3asBUTEJIS JIMOO B MCIIPABIEHUM AOIMYIIEHHBIX OMeYaToK U (W) OommbOK MM B Ciydae
oO>KajloBaHMsI  3asBMTEJIEM HapYIIeHUs] YCTAaHOBJIEHHOTO CpOKa TaKMX MCIpaBJIeHMil >Kajoba
paccMaTpuUBaeTCs B TeueHue 5 pabounx qHel CO IHS ee PerucTpaiun.

5.17. Tlo pesysibTaTaM pacCMOTPeHMs >KajoObl YIIOJIHOMOUYEHHbBII OpraH NPMHUMMAeT OJHO M3
CJIeIYIOLINX PELIeHMUIA:

1) skaso6a ymoBieTBOpsSIeTCS, B TOM uncyie B ()opMe OTMEHbI IPUHSITOTO PeIleHNs, UCITPABIEHNS
JOMYILIEHHBIX OMEYaTOK M OLIMOOK B BbIIAHHBIX B pe3yJIbTaTe MPeJOCTaBAeHUSI MYHULIUITAIIbHOM YCITYTU
IOKYMEHTAax, BO3BpaTa 3asiBUTEIIO0 [EeHEXKHbIX CpPEICTB, B3MMaHME KOTOPbIX He IMPeayCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBbIMM akTamu Poccuiickoii @epepanyy, HOPMATUMBHBIMM IPABOBBIMM aKTaMMU
SImano-HeHenkoro aBTOHOMHOT'O OKPYTa, MyHULIMTIATbHBIMY ITPaBOBbIMM aKTaMU;

2) B yIOBJIETBOPEHMY KAJIOObI OTKA3bIBAETCSI.

[Ipy ymoBieTBOpeHMM >Kajobbl YTIOJTHOMOYEHHbBIN TPYHMMAET MCYEpPIIbIBAIONIE Mepbl 10
YCTpPaHEHUIO BbISIBJIEHHBIX HAPYILIEHMIA, B TOM YMCJIE IO Bbiaue 3asiBUTEJIO Pe3yJibTaTa MyHUIIUIIATIbHOM
YCIyT¥, He To3mHee 5 paboumx [OHE €O OHS TIPUHSTHS peLIeHMs, ec/i MHOe He YCTaHOBJIEHO
3aKoHOmaTebcTBOM Poccuiickon denepatnm.

5.18. OTBer 1Mo pesyyjbTaTaM pacCMOTPEHMS KaJIOObl HAMPABJISIETCS 3asIBUTEJTIO He MO3[IHee THS,
CJIeIYIONIEro 3a JHEM TNPUHSTHUS pellleHus, B MMUCbMeHHOV ¢opMe. B ciyuae ecnm okOHYaHME CpoKa
pacCMOTpEHMsSI JKaJIOObl TPUXOOUTCS Ha Hepabouuil [eHb, JHEM OKOHYAaHMSI CPOKa CUMTAETCS
MpeIIIeCTBYIOIINI eMy paboumnii TeHb.

B w1yuae ecim kasoba 6blia HampaB/ieHa CIIOCOOOM, YKa3aHHBIM B IOANYHKTE «B» ITyHKTa 5.8
aJIMVMHUCTPATUBHOTO PErjaMeHTa, OTBET 3asIBUTEJIIO HAIPaBJISIETCST TOCPEICTBOM CUCTEMBI TOCY1e6GHOTO
006>kayIoBaHMs.

5.19. B orBere 110 pe3ybTaTaM pacCMOTPEHMS 3KaI0Obl YKa3bIBAKOTCS:

a) HauMMeHOBaHMe YTIOJITHOMOUYEHHOTO OpraHa, pacCMOTPEBIIIETO Xajao0y, MODKHOCTD, haMmis,
MIMSI, OTUYECTBO (TP HAJIMUMM) €r0 JODKHOCTHOTO JINIIA, IPUHSIBIIIETO PEIlIeHNe T10 JKaJI00e;

6) HOMep, mdaTa, MECTO TMPUHSTUS peIleHus, BKIIOYas CBEIeHUS O ITO/DKHOCTHOM JIMIIE,
pabOTHMKeE, pelIeHNe WM deiicTBue (6e3IeCTBIE) KOTOPOTO OOKaIyeTcs;

B) dammns, MMsl, OTYeCTBO (IPY HAJIMYNM) UM HaMMEeHOBaHMeE 3assBUTEJIS;

') OCHOBaHMS JIJISI IPUHSITUST pellieHns TI0 Kayiooe;

1) TIPMHSITOE TI0 3KajI00e pelleHme;

e) B cylyuae eciu jkasioba nmpusHaHa 0O00CHOBAaHHOM, CPOKM YCTPaHEHMs BbISIBJIEHHbIX HApYIIIEHMUIA,
B TOM YMCJI€ CPOK ITPeIOCTaBIeHNST pe3yJibTaTa MyHUIIUITATbHON YCIIYTH;

3K) CBeJleHMs O TIOPSIAKe 00yKasI0BaHMSI IIPUHSITOTO T10 3Kajlobe pelieHms.

B cinyyae mpusHaHusT >KaJoObI TOJJIEKAIllell YAOBJIETBOPEHUIO B OTBETE 3asIBUTENIO, HAETCS
uHbopMaIus O AEMCTBUSIX, OCYIIIECTB/ISIEMbIX Y TOJITHOMOUEHHBIM OPraHOM, B 1IeJIIX He3ameA IUTeTbHOTO
YCTpaHeHMsI BbISIBJIEHHbIX HApYIIEHMUI MPU OKa3aHUY MYHUIIUIIAIbHON YCIYTHM, a TaKkKe IPUHOCSITCS
M3BMHEHMS 3a JOCTaBJIeHHble HeyJ0oOCTBa M yKa3biBaeTcs MHboOpMaIus O AaJTbHEMIINX AeMCTBUSIX,
KOTOpbIe HEOOXOIMMO COBEPILNTD 3asIBUTEITIO B LIEJIIX MTOTYUYEHNUST MYHUIIUIIATbHOM YCITYTH.

B cnyuae mpusHaHMs Kajso6bl He TOMJIEKAIlel YIOBJIETBOPEHMIO B OTBETE 3asBUTENIO, HAIOTCS
apryMeHTMPOBaHHbIE Pa3bSICHEHUSI O MIPUYMHAX MPUHSITOTO PEIIeHMs], a Takke MHPOpMaLus O MOpsAKe
006>KaJIOBaHMsI TIPUHSITOTO peIeHMs.

5.20. OtBeT MmO pe3yjbTaTaM pPacCCMOTPEHUSI KaJOObl MOMMMCHIBAETCS YIIOTHOMOYEHHBIM Ha
paccMOTpeHMe K00kl TOKHOCTHBIM JIMIIOM Y TIOJITHOMOUEHHOT'O OpraHa.



[To >kenaHuIO 3asIBUTEJISI OTBET IO Pe3ysIbTaTaM PacCMOTPEHMS 3KaI0Obl MOSKET OBITh ITPEICTaBJIEH
He TMO3[Hee OHS, CAeAyIOlero 3a OHeM MPUHSITHS pelleHus, B (opMe 3JeKTPOHHOTO AOKYMEHTA,
MOJMMCAHHOTO 3JIEKTPOHHO MOJMUCHIO YIIOTHOMOYEHHOTO Ha PacCMOTpeHMe 3Kajobbl  TO/DKHOCTHOTO
suua u (W) yIOJHOMOYEHHOT'O Ha PacCCMOTpEeHMeE 3Kajlo0bl Y TIOJTHOMOYEHHOT'O OpraHa.

[To mpocbbe 3asBuUTeNsT KOMMS OTBETa Ha >KaJoby, MOCTYNMBIIYIO B (opme 31eKTPOHHOTO
JOKYMEHTA, HAIpaBJIIeTCsS IO IMOYTOBOMY aJpecy, YKa3aHHOMY B sKajobe, MOCTymuBlIel B Qopme
9JIEKTPOHHOTO ToKyMeHTa. [1o mpocbbe 3asBUTesISI KOMMS OTBEeTa Ha MMCbMEHHYIO JKaJIo0y HaIrpaBJsieTcst
TI0 a[ipecy 3JeKTPOHHOI IMOYThI, YKa3aHHOMY B  KaJsio0e.

OTBeT Ha KOJUIEKTMBHYIO 3Kajo0y HaIpaB/sieTCsl KaXXIOMYy TIpPaskIaHMHY, MOJAMKUCABIIEMY
KOJIUIEKTMBHYIO JKaJI00Y, KOTOPBIM yKa3aja CBOM (GaMMIINIO, UM, OTUECTBO (TIOC/IeqHee - MPU HAIMUNN),
TIOYUTOBBIN a/ipec MO0 afpec 37IeKTPOHHOM MOYThI, IO KOTOPOMY JOJIsKeH ObITh HallpaBJieH OTBeT.

5.21. YIo/HOMOYEHHbIN OpraH OTKa3bIBaeT B YIOBJIETBOPEHMM SKAJIO0bI B CJIEAYIOIIMX CITyYasix:

a) HaJlMuMe BCTYIMMBILErO B 3aKOHHYIO CUJTY pellieHus Cy1a, apOUTPaskHOTO Cy/ia IO Kajlobe O TOM
Ke TIpeMeTe 1 1O TeM >Ke OCHOBAHUSIM;

6) mogayva skayo6bl JIUIOM, TIOTHOMOUMS KOTOPOTO He TIO[TBEPsKAEHbBI B MOPSIIKe, YCTAHOBJIEHHOM
3aKoHOmaTebcTBOM Poccuiickon @enepaiinmy;

B) HajMuMe pelieHus] MO >Kajlobe, TMPUHATOTO paHee B COOTBETCTBUMM C TpPeOOBaHMUSIMU
aAMMHUCTPATUBHOTO perjiaMeHTa B OTHOIIEHMUM TOTO JKe 3asIBUTEJIS U TI0 TOMY 3Ke MpeaMeTy >KajJo0bl.

5.22. YIOJTHOMOYEHHbII OpraH BIIpaBe OCTaBUTh sKay06y 6e3 OTBeTa B CJIEAYIONIUX CTyUasx:

a) HaJmMuue B ykajobe HelleH3yPHbBIX MO0 OCKOPOUTETbHBIX BbIpaXkeHMiA, YI'PO3 KMU3HU, 30POBbIO
Y UMYIIECTBY JO/KHOCTHOTO JINIIA, pAaOOTHMKA, a TaKKe WIEHOB ero CeMbl;

6) OTCYTCTBME BO3MOSKHOCTM TMPOYMTATh KaKylO-JIMOO YacTh TeKCTa >Kajaobbl, dbaMmwinio, M,
OTYeCTBO (TP HAIMUMM) U (MJIM) TIOUTOBBIN a/ipec 3asBUTEJS], yKa3aHHbIe B JKaylo0e.

Y TOTHOMOYEHHBIM OpraH COOOIIAIOT 3asIBUTEII0 00 OCTaBIeHMM KajJoObl 6e3 OTBeTa B TeueHue
3 pabounx JHEN CO JHS PerucTpalyu Kajaoobl.

5.23. 3asButesib, B Ciyyae HECOIJIaCUsl C pellieHueM, MPUHSIThIM 10 pe3y/ibTaTaM pacCMOTPEHMS
’KaJI00bI, MMeeT MPaBO 06YKAJIOBaTh €ro B CyZe B MOPSIKe U CPOKM, YCTAHOBJIEHHbIE 3aKOHOIaTeTbCTBOM
Poccuiickon ®@engepanyn.

5.4. TlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PEry/IMPYIOLIMX MOPSIAOK JOCY eGHOT0
(BHeCy1e€0HOr0) 00)Ka/IOBAHUS PelIeHUi U AeiicTBUi (0e31eMCTBYUSI) MCIIOTHUTEIISI MyHULIMIIAIbHOU
YCIIYTH, @ TAK)Ke ero JO/DKHOCTHBIX JIMIJ

5.24. OrHollleHMs1, BO3HMKAIOIMEe B CBSI3U C [OOCYOeOHbIM (BHECYHeOHbIM) O6sKaJOBaHMEM
peleHnin 1 NeicTBUi (6e30eCTBMS) UCTIOJHUTENSI MYHUIIMTIATIBHOM YCITYTH, a TAaKsKe ero JOJIKHOCTHBIX
JIIL PETYIUPYIOTCS CJIEAYIOIIMM HOPMAaTUBHBIMM ITPAaBOBbIMM aKTaMMU:

1) ®epepanbubiM 3akoHOM OT 27.07.2010 N° 210-D3;

2) Ilocranosnenuem IlpaButenbcra Poccuiickoin @enepanmm ot 16.08.2012 N° 840 «O nopsiake
MmofauM ¥ pacCMOTPEHMS >KaJiob Ha pelleHuss M OeicTBust (6esmeiicTBue) deaepaabHbIX OpPraHOB
MCIIOJIHUTEIbHOM BJIACTUM U UX JO/DKHOCTHBIX JIUIl, (efepasbHbIX T'OCYJapCTBEHHBbIX CITy>KaIluX,
JMO/KHOCTHBIX JIUII TOCYIaPCTBEHHBIX BHEOIOIKETHBIX (hoHm0B Poccuiickoit @enepanym»;

3) mocraHoByiennem IlpaButenbcrBa SIMano-HeHerkoro aBToHOMHOro okpyra ot 18.12.2014
N2 1024-IT «O6 yrBepskmerun Ilopsika 06 0COGEHHOCTSIX TTOIAUYM ¥ PAaCCMOTPEHMS JKaJio0 Ha peleHus U
neiicTBus (Oe3meincTBMEe) MCIOMHUTENbHBIX OPraHoB ToCyJdapcTBeHHOM Biactu Smano-Henerikoro
aBTOHOMHOTO OKPYTa, JOJSKHOCTHBIX JINII, TOCYIAPCTBEHHBIX TPAsKIAHCKUX CITYKAIUX UCIIOJTHUTETbHBIX
OpraHoB TOCyHapCTBeHHOM BjacTu SImano-HeHelKoro aBTOHOMHOIO OKpyra, IPeaoCTaBISTIONINX
rocy/lapCTBEHHbIE YCIYTH, a TaKKe Ha pelleHus u AeuctBust (6e3meicTBue) MHOTOQYHKIMOHAILHOTO
IIeHTpa MpenoCTaBJIeHNS roCyJapCTBEHHBIX " MYHUIIMTIAJbHBIX ~ YCIIYT, pPabOTHNKOB
MHOTO(YHKIIMOHAIIBHOTO LIEHTPa MPeIOCTaBIeHNMS TOCYIAPCTBEHHBIX ¥ MYHULIUITAIBHBIX YCITYT».

5.25. Vludopmarius, yKasaHHass B HACTOSIIEM paszesie, MOMJIEKNAT 00S3aTeIbHOMY pa3MelIeHIIO
Ha ExyHom noprane n/ywim PernonanbHOM mopTasie, C MOMEHTA peayu3aiyy TeEXHUUECKO BO3MOSKHOCTI.


consultantplus://offline/ref=F51944EDCE6E936D8C60E86663F6F016F08C1F0F2C27249A365A35C9B4C7351C4E9BF13F02A6D0D7A3EA124B43v7R9H
consultantplus://offline/ref=F51944EDCE6E936D8C60E86663F6F016F08C1C0A2829249A365A35C9B4C7351C4E9BF13F02A6D0D7A3EA124B43v7R9H

[Tpunoskenme N° 1

K aIMMHNUCTPAaTUBHOMY PErjgamMeHTy
MpeaOCTaBJIEHNUSI MyHUIIUMTIAIbHOM YCITYTU
«IIpemocrasienne nabopMaiy 06 oO6pasoBaTeIbHbIX
MporpaMmax 1 y4eOHbIX IJIaHaX, pabounx
IporpamMmax y4eO6HbIX KypCOB, IPeIMETOB,
IUCIUTIIVH (MOMYJIel ), KaJIeHAaPHBIX YUYEOHBIX

rpaduKkax B 3JIEKTPOHHOM BUE»

CBeeHMs 0 MeCTax HaXOKAeHUs, HOMepax KOHTaKTHbIX Te/1e()OHOB,
azpecax opMIMaIbHBIX CAlITOB U aJpecax 3JIeKTPOHHOM IIOYThI
MYHUIMIIAIbHBIX 00111e00pa30BaTe/IbHbIX YUPEKACHMI

(Yo/THOMOUYEHHOT0 OpraHa)

MOY Anpec TenedoH | OJEKTPOHHBIN
/1 azpec,
agpec WHTEpPHET -
caiTa
MyHUIMIAIbHOE aBTOHOMHOE ropon Hostbpbck, 8 (3496) school 2rus@mail.r
1. | obireo6pa3oBaTeIbHOE YUpPEKIEHME yn. 60 ner CCCP, 42-49-72 |u
«Cpennsist 06111€06pa3oBaTeIbHAasI Io.7a
mikosa N 2 ¢ yriry6ieHHbIM http://www.nschool2
M3yUYEeHMEeM MHOCTPAHHbIX SI3bIKOB» Iru
MYHUIIUITAIbBHOTO 0O6pa30BaHMsI TOPO/I
Hos6pbck
MyHunumnaabHoe GI0/IKETHOE ropon, Hosi6pbck, 8 (3496) nojabrskschool3@m
2. | 0biIeo6pa3oBaTeIbHOE YUpesKIeHue yi1. MarucrpanbHas, | 42-30-88 | ail.ru
«Cpennssa obiieobpasoBaTeIbHas o. 71
mkosia N2 3» MyHUIIUITQIbHOTO http://www.school-
ob6pasoBanus ropon Hoss6pbck 3.ru
MyHuunaabHoe KazeHHoe ropon Hositophbck, 8 (3496) korrekzionnaj@mail
3. | obiieobpa3oBaTe/IbHOE YUPEKAEHNE np. Mupa, g. 79a 39-13-25 | .ru
«CrnienmanbHast (KOPPeKIMOHHAs)
06111e00pa3oBaTeIbHas IIKOJIA 1)1 http://skosh-
00YYaIOIIMXCST C OTPAHNYEHHBIMMU yamal.ucoz.ru
BO3MOYXHOCTSIMU 3[TOPOBBSI»
MYHMIIUITAJIbBHOTO 0O6pa30BaHMsI TOPO/I
Hosi6pbck
MyHuImnaabHoe 610/IKeTHOe ropox, Hosi6pbek, 8 (3496) School5 5@mail.ru
4 006111e00pa30BaTeIbHOE YUpesKIeHue yi1. JIucrBeHHas, 31-04-75
«Cpennssg ob111eo6pasoBaTe/bHas o. 28 http://nschool5.ru
1ikosia N® 5» MyHUIIUITAJIbHOTO
o6pasoBanus ropon Hos6pbck
MyHunumnaabHoe GI0/IKETHOE ropon, Hosi6pbek, 8 (3496) sadovskava.1974@
5. 06111e00pa30BaTeIbHOE YUpPEsKIeHMe yJ1. KocMoHaBTOB, 39-13-63 | mail.ru
<<Cpe,ZLHHZ[ o6111e06pa3oBaTebHasI Io.22a https://www.school6
mrkosia N2 6» MyHUITUITAIbHOTO
noyabrsk89.ru
ob6pasoBanus ropon Host6pbck
MyHummnaabHoOe 610I3KeTHOe ropon Hosit6pbck, 8 (3496) school789@mail.ru
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6. | ob61Ie0Opa3oBaTeNIbHOE YUpeXKIeHMe yi1. [I3ep>KMHCKOTO, 35-35-51

«CpenHss ob111e06pa3oBaTe/bHast o. 7 http://H0516-

mkosia N2 7» MyHUIIUITQIbHOTO mKkosia7.pdb

obpasoBanus ropog, Hosi6pbck

MyHuIunaabHoe 6101KeTHOe ropon Hostbpbck , 8 (3496) school8@rambler.ru
7. | obuieobpa3oBaTeIbHOE YUPEKIEHNE ya. J13ep>XKMHCKOTO, 35-24-34

«CpenHss ob1ieo6pa3oBaTeIbHast n. 108 http://mousch8.naro

mrkosia N2 8» MyHUITUITaIbHOTO d.ru

o6pazoBanust ropon Hoss6pbck

MyHunmmnaabHOe GI0/IKeTHOe ropon Hosibpbck, 8 (3496) school n9@mail.ru
8. | obiieobpa3zoBaTebHOE YUpesKIeHne yi. Jlenuna, m. 41 35-19-95

«CpenHss ob111e06pa3oBaTe/bHast http://school-9.ru

mikosia N2 9» MyHUIIUITATbHOTO

obpasoBanust ropoxn Hostopbck

MyHuIMnaabHOe 6I0IKETHOE ropon Hostbpbck, 8 (3496) schooll0_@mail.ru
9. | obiieobpasoBaTesibHOE YUpeXKIeHe yn. Pabouas, 1. 39 33-53-43

«Cpennsist 06111e06pa3oBaTeIbHAasI http://10school89.uc

mikosa N2 10 ¢ yriry6sieHHbIM oz.ru

u3yueHneM QU3MKA ¥ TEXHUYECKUX

IOVICHUTUIAHY» MYHUIMIIATBHOTO

ob6pazoBanust ropon, Hoss6pbck

MyHunumnaabHoe GI0IKEeTHOe ropop Hositopbck, 8 (3496) Giml 89@mail.ru
10. | obireobpasoBaTeIbHOE YUpesKIeHne yJ1. X0JIMOropcKasi, 35-22-09

«'mvuasuss N° 1» MyHUIIMTIATBHOTO I. 29; Mrp. «M», http://www.school-

1l.ru

ob6pazoBanust ropon Hoss6pbck np. Mupa, . 958

MyHunmmnaabHoe GI0/IKETHOE ropon Hositopbck, 8 (3496) skool12N@mail.ru
11. | obireobpa3oBaTebHOE YUpesKIeHue yi1. Jlenuna, o. 67a 32-56-34

«Cpennssa obieobpasoBaTeIbHas http://shkolal2-

mkosia N2 12» MyHUIIUITAIBHOTO Nn.ucoz.ru

ob6pasoBanus ropon Hoss6pbck

MyHunmmnaabHoe GI0/IKETHOE ropon, Hosi6pbck, 8 (3496) schooll3@noybrsk.y
12. | obGireobpa3oBaTebHOE YUpesKIeHue yJ1. Beicoiikoro, 35-63-22 | anao.ru

«Cpepnnssa obieobpasoBaTe/IbHas I. 40a

mkosia N° 13 ¢ yriry6ieHHbIM http://school13.ucoz.

U3yYEeHVEM ITPEIMETOB 3CTETUUECKOTO org

[IMKJIa» MYyHUIIMIIATbHOTO

ob6pasoBanus ropon, Hos6pbck

MyHutumnaabHoe 6I0/IKeTHOe ropog, Hosiopbck, 8 (3496) sosh_14@mail.ru
13. | ob11eo6pa3oBaTeIbHOE YUpPEKIEHME yn. TpancnopTHasi, 33-71-06

«CpenHss ob111e06pa3oBaTe/bHast I. 38 http://www.schooll

mikosia N° 14» MyHUIIUIIaIbHOTO 4noyabrsk.ru

obpasoBanust ropog, Hosiopbck»

MyHunmmnaabHoe GI0/IKETHOE ropon Host6pbck 8 (3496) school-
14. | ob1ireob6pasoBaTesibHOE yUpesKaeHue MMUKpPOPaoH 37-42-12 | vingapur@yandex.ru

«Cpenussg ob11ieobpasoBaTe/bHas «BBIHTaITypOBCKUIN»,

IIIKOJIa MMKpOpaiioHa
BoIHramypoBckuii» MyHUIIUIIATbHOTO
obpasoBanus ropog, Hosiopbck

yi. Jlenuna, a. 29

http://school-
vingapur.edusite.ru



mailto:school8@rambler.ru
http://mousch8.narod.ru/
http://mousch8.narod.ru/
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http://school-9.ru/
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http://shkola12-n.ucoz.ru/
mailto:school13@noybrsk.yanao.ru
mailto:school13@noybrsk.yanao.ru
http://win.mail.ru/cgi-bin/sentmsg?compose=1&To-rec=u-R8vC0i2f
mailto:school-vingapur@yandex.ru
mailto:school-vingapur@yandex.ru
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[Tpunoskenme N° 2

K aIMMHUCTPATUBHOMY perjiaMeHTy

MpeaOCTaBJIEHNUSI MyHUIIUMTIAIbHOM YCITYTU
«ITpemocraBnenne nHdopmanyy 06 06pa3oBaTeIbHbIX
MporpaMmax 1 y4eOHbIX IJIaHaX, pabounx
MporpaMmax yueOGHbIX KYpCOB, IIPeIMETOB,
IUCIUTIIVH (MOMYJIel ), KaJIeHAaPHBIX YUYEOHBIX
rpaduKkax B 3JIEKTPOHHOM BUIE»

@dopMa 3asBIeHNSI HA TPelOoCTaBaeHe MyHUIUITaIbHOM YCIyTU

PykoBoauTento

(nonHOe MM cokpaleHHoe HauMeHoBaHne MOO)

(®.1.0. pykosogutenss MOO)
oT

(bamummmst, ML, OTYECTBO )

3ASIBJIEHUE

[Ipoiiry nipencTaBuUTh MHOOPMAIINIO O




[Tpunoskenme N2 3

K aIMMHUCTPATUBHOMY perjiaMeHTy

MpeaOCTaBJIEHNUSI MyHUIIUMTIAIbHOM YCITYTU
«ITpemocraBnenne nHdopmanyy 06 06pa3oBaTeIbHbIX
MporpaMmax 1 y4eOHbIX IJIaHaX, pabounx
MporpaMmax yueOGHbIX KypCOB, IIpeIMEeTOB,
IUCIUTIIVH (MOMYJIel ), KaJIeHAaPHBIX YUYEOHBIX
rpaduKkax B 3JIEKTPOHHOM BUIE»

dopma 3as1BICHUS
O BBISIBJICHHBIX OleyaTKkax U (Uin) omuOKax B JOKYMEHTAaX, BbIJAaHHBIX B pe3yJbTaTe
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH

PykoBoauTento

(noHOe MM cokpaleHHoe HauMeHoBaHne MOO)

(@.1.0. pykosogutensst MOO)
oT

(bammmust, Ms1, OTUECTBO)

3ASIBJIEHUE




